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any material shall be plainly and legibly initialed by an authorized representative of Union. 

D) Union Bus iness 

The City agrees to authorize members of the Union Steward Council time to attend to Union 
business. The Steward Council shall be composed of the three (3) Job Stewards as designated 
below. The Union shall normally request release time no less than 24-hours in advance of the 
release date. Requests shall be made to the City Manager or the Assistant City Manager and 
approval is dependent on the operational needs of the particular department. In making the 
request, the Union shall specify whether the time to be used will be paid time or unpaid time. 
Total paid time spent shall not exceed forty (40) hours in aggregate in any fiscal year. The Union 
shall provide monthly reporting to the City, of the names and hours used by the Union officers 
during City work hours. The Union shall notify the City Manager or the Assistant City Manager 
of the names of the current Union Steward Council members and any s_ubsequent changes. 

E) Employee Contact 

Union paid staff and designated Job Stewards are permitted to contact represented employees 
during normal business. hours on matters within the scope of representation subject to prior 
arrangements being made with the City's designated management representative, either the City 
Manager or the Assistant City Manager. A Union paid staff member should email the City 
Manager or the Assistant City Manager no less than 24-hours prior to when a proposed meeting 
is to be scheduled unless there are exigent circumstances. 

The City will allow up to a total of four (4) hours per month of paid release time for employee(s) 
to meet with Union-paid staff during business hours for purposes related to those items 
referenced in Section F below. 

F) Job Steward 

The City recognizes the need and affirms the right of the Union to designate Job Stewards from 
among the employees in the bargaining unit to handle grievances and pre-disciplinary matters at 
any step, including investigations, and any purposes currently or hereinafter determined 
applicable under California statutory, case, or administrative law and federal law. The Union 
may designate two (2) Job Stewards to represent the Public Works group and one (1) Job Steward 
to represent the Administrative group and shall notify the City Manager or Assistant City 
Manager of the names of the current Job Stewards and any subsequent changes. The City shall 
grant the Job Steward a reasonable amount of paid time to contact employees for the purposes 
described in this Section. Release time shall be requested in accordance with the procedures set 
forth in Section B above and shall include the approximate time needed and the general nature 
of the purpose of the meeting. The Union's request for release time for Job Stewards shall be 
within reasonable limits and shall not interfere with City or department operations. The City will 
not unreasonably deny the Union 's request for release time for the Job Steward or take reprisal 
against Job Stewards for their lawful activities as provided for under the MOU and State law. 

G) Dues Check Off - Uninn fVkm ber. 
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The City agrees to deduct all Union dues, insurance premiums and Assessments from the pay 
of those employees who have authorized that such deduction be made. The amounts deducted 
shall be remitted promptly to the Union or its designees, with an alphabetical list of the 
employees from whom deducted. 

H) Bargaining Unit Composition 

This Memorandum of Understanding refers to that unit of public works employees of the City 
of Sebastopol for which the City Council acknowledged SCOPE, now known as SEIU, as the 
recognized employee organization for said public works employees listed below. SEIU is 
recognized as the employee organization for public works and miscellaneous unit consisting of: 

Public Works 
1. Laborer 
2. Maintenance Worker I 
3. Maintenance Worker II 
4. Senior Maintenance Worker 
5. Senior Maintenance Worker - Water System Treatment Operator 
6. Senior Maintenance Worker- Sanitary Sewer System Operator 
7. Senior Parks/Facilities Maintenance Worker III 

Administrative 
1. Account Clerk I 
2. Account Clerk II 
3. Administrative Assistant 
4. Administrative Technician 
5. Assistant Planner 
6. Associate Planner 
7. Junior Accountant 
8. Office Assistant 
9. Management Analyst 
10. Senior Administrative Assistant 

XI. MISCELLANEOUS 

A) CITY and SEIU agree in the meantime, that there are in existence other City Personnel 
Ordinances, Resolutions and Policies that have heretofore applied to the employees and do 
not need to be enumerated in detail herein in order to continue to be effective. CITY agrees 
that whenever information is presented to them by SEIU or by any other source showing 
such regulations refen-ed to above, conflicts with this Memorandum of Understanding, then 
this Memorandum of Understanding shall take precedence. 

B) SEIU to work cooperatively with CITY to make revisions to the CITY Personnel Resolution. 

C) Monthly Bargaining Unit Report: 
The City shall provide SEIU a Bargaining Unit Report in electronic malleable format on a 
monthly basis of all current employees covered by this Agreement, which shall include each 
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employee's: 

• Full Name 
• Job Title 
• Department 
• Membership Status (member, fee payer) 
• Work Location (where the member works, not just their mailing address) 
• Work phone number 
• Personal phone number 
• Work E-mail 
• Personal e-mail 
• Home address 

D) New Employee Orientation: 
1. The parties acknowledge that the City provides a new employee orientation ( onboarding) 

to each new employee hired by the City. 
2. The City will provide time for newly hired employees to participate in a thirty (30) 

minute in-person on-boarding meeting with an SEID representative, as small as one 
individual, within the first fourteen (14) calendar days from the date ofhire during regular 
working hours and onsite without loss in compensation. 

3. The City shall grant SEIU designee(s) release time, including reasonable time for travel 
and set up, without loss in compensation to conduct these meetings. 

4. The City representatives shall be absent from the room during any sessions, meetings or 
trainings conducted by SEIU, with newly hired employee(s). 

5. The City will provide the Union with at least ten working (10) days' notice of any new 
employee orientation and send an electronic list of expected participant(s) at least forty­
eight ( 48) hours in advance of an on-boarding meeting. 

6. The City will provide the Union up to 30 minutes of time at the end of the new employee 
orientation for the Union's representation information to the employee(s). 

E) Preparation o Comprehensive Memorandum of Understanding 
The parties agree that upon the successful completion of negotiations, a comprehensive MOU 
will be the ratified document. 

F) ln:-tallatil n of Security Carncrn ;it -~l l Citv facilities 
In accordance with the requirements to meet and confer on workplace conditions, the City 
and SEIU have agreed upon the use of security cameras to be placed at all City facilities. 
These cameras will be used for security purposes only and not for employee monitoring or 
disciplinary purposes except for any actions by any individuals that violate local, state or 
federal criminal laws. 

G) Discussiun of Equitv Ad ju:t men ls fo r Non-bargaining Unit Members 
Upon request, the City agrees to provide SEID with information used as the basis for equity 
adjustments for job classifications in other bargaining units. 
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XII. SEVERABILITY 

In the event that any portion of this memorandum of Understanding is declared invalid, it shall not 
affect the validity of any other portion of the Memorandum of Understanding not invalidated. 

IN WITNESS WHEREOF, the undersigned parties hereby agree to the aforementioned terms and 
conditions contained within this Memorandum of Understanding dated July 5, 2022 

CITY OF SEBASTOPOL 

Patrick Slayter, Mayor 

~ 8/23/2022 

~MBifEt'axk, Labor Negotiator Date 

Aug 22, 2022 

Larry McLaughlin, City Manager Date 

SERVICE-EMPLOYEES' INTERNATIONAL 
UNION-LOCAL 1021 

Aar urton, SEIU Field 

' 
' ' .' ,-; 

L~-17/r,~"c/- ~~ 1/J~,,., Aug 22, 2022 ~£~ 7 _ J J . ~;)._ 
_A_tt_e-st_:_M_a_ry_ G_o_u_r-le_y_,_M_M_C_, _ ___ D_a_t_e _ Anthiny Drolet, SEIU Steward Date ' 

Assistant City Manager/City Clerk 

~\s- 8/22/2022 ~ ·7/i Z !Le 
Ana Kwong, ate 
Administrative Services Director Date ortb Coast Region 

/~ r 1 
David Canham Date 
Executive Director of Field and Programs 
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WHEREAS, Ordinance Number 563 of the City of Sebastopol provides that the City Council 
may by resolution establish rules and regulations regarding salaries and benefits. 

BE IT THEREFORE RESOLVED that Resolution No. 6261, "Personnel Resolution of the City 
of Sebastopol", Section XIV is hereby amended as follows: 

SECTION XIV 
INSURANCE COVERAGES 

A. Health Insurance for Active Employees 

City shall pay monthly premiums as defined in the MOU's for a City-sponsored group health 
plan for employee and qualifying dependents. In lieu of health insurance coverage, employees 
may choose an In-Lieu benefit, as defined in their MOU. 

B. Health Insurance for Retired Employees 
A retired employee is defined as receiving retirement benefits from (PERS) Public Employee 
Retirement System. This retiree benefit for the continuation of health insurance is intended to 
provide coverage to retirees and their covered dependents; who are enrolled in the plan, at the 
time of the employee's retirement with the exception oflater addition of a (biological or adopted) 
newborn. 

1. mp loyces With Less Than 10 Years of Service 
Employees who retire with less than 10 years of full -time service are not eligible for the City's 
Medical After Retirement contribution towards premium, as defined below. 

2. Employees With 10 Years or More of Service Hired Before Ju ly 1. 2007 

a. For SPOA employees who retired prior to July I , 1997; and all other 
employees who retired prior to July I, 1998: 

City will pay the following amount for retirees : 

Single person, under age of 65: 
Single person, over age of 65: 
With spouse, both under age of 65 : 
With spouse, one over age 65: 

$61.71/mo. 
52.80/mo. 
135.85/mo. 
114.51/mo. 
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C. 

With spouse, both over age 65: 105.60/mo. 

b . For SPOA Employees retiring on or after July 1, 1997; and for all other 
employees retiring on or after July 1, 1998: 

City will pay up to the following amount for retiree health insurance premiums. Coverage shall 
be available to employees who have had 10 years full-time paid employment with benefits, with 
the City. Any time spent in a paid part-time or non-paid part-time position will not count towards 
the 10 year minimum. For emplolyees who wish to be covered under a City Health plan in 
retirement; they must be enrolled prior to retirement, otherwise they are entitled to a private plan 
reimbursement. Retirees are not allowed to enroll in a City Health plan after retirement, per 
the insurance plan agreements. 

Single person, under age 65: 
Single person, over age 65: 
Employee + 1, both over age 65: 
Employee + 1, one over age 65: 
Employee + 1, both under age 65 : 

$131.56/mo. 
148.15/mo. 
311.10/mo. 
298.89/mo. 
276.27/mo. 

Payments for the retirees' share of the premium are due no later than 60 days from the due date 
(first day in the coverage month). Retirees will be dropped from the health insurance plan for 
non-payment of their share of the premium after 60 days, unless prior arrangements have been 
made. 

3. Employees Wilh 10 Years or More of Service Hireu On or After July I, 2007 

For those employees hired on or after July 1, 2007, the City will contribute the same amount as 
defined in Section 2 above; if the employee voluntarily elects to participate in the Medical After 
Retirement Plan by contributing 1 % of their base salary, up to $60 per month; to be matched by 
an equal city contribution. This benefit was eliminated for employees hired after July 1, 2011. 
These funds will be deposited into a separate City Retiree Health Care Trust Fund (Account# 
075-2550). Employees may only elect to participate in this option within 60 days of their hire 
date. 

Once elected, the employee may cancel their participation in this program, and may request a 
refund of 85% of their to-date contributions. Once an employee terminates their membership in 
this program, they will not be able to enroll again, in the future. An employee who leaves 
employment with the City prior to retirement is eligible for a 90% reimbursement of their 
contributions. 

All other provisions mentioned in Section 2 above will apply. 

Health Insurance Plan Requirements for Retirees 

1. Disqualifying Events Under a City-sponsored Health Plan: 
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Health Insurance coverage shall continue until a disqualifying event occurs. Disqualifying 
events shall include: 

For Retiree: 1. Death ofretired employee (Subscriber). 
2. Termination ofretired status of employee by reinstatement to 

full-time employment with the City. 
3. Non-payment ofretiree share of premium to City. 

For Spouse or Dependents: 
1. Divorce from the retired employee. 
2. Dissolution of legally registered and valid domestic 

partnership from the retired employee. 
3. When the retired employee's child turns 26. 
4. Non-payment of surviving spouse's share of premium to City. 

All qualified dependents who lose coverage on a City-sponsored Health Plan may be eligible for 
COBRA Health Insurance coverage continuation. A qualified dependent is any family member 
who was covered on the City health plan at the time of the employee's retirement. All other 
dependents covered on a City health plan ( except for newborns or adopted infants) are non­
qualified dependents. 

Those individuals covered under a City-sponsored group health plan who are cancelled due to 
non-payment of premium, will not be eligible for COBRA Health Insurance continuation. 

Whenever a qualifying or disqualifying event occurs, health insurance coverage and the City 
contribution towards premium shall be adjusted and or eliminated based on the current status of 
the retired employee. City contribution towards health insurance premium shall not be increased 
if the retired employee adds a family member after the effective date ofretirement. 

2. Notification of Dependent Changes or a Qual ifying Event 
Retirees must notify the City of all qualifying events and dependent changes within 60 days. If 
that requirement is not met, COBRA continuation coverage cannot be provided to a dependent 
who is ineligible for coverage. In the event the retiree neglects to notify the City of a dependent 
loss, the retiree will be liable to reimburse the City for the full amount of the health insurance 
premium paid, and any future costs, for the expense of covering an ineligible dependent on a 
City Health Plan. 

3. Insurance Coverage for Surviving Family Members 
Enrolled qualified dependents may continue health insurance coverage in both plans, after the 
retired employee's death. This continuation will end the date the surviving spouse remarries. A 
new dependent acquired during this continuation is not eligible to be enrolled as a family 
member. In the event of loss of coverage, the surviving family members who were previously 
covered under a City Health Plan, will be offered COBRA for up to 36 months, at their expense, 
if they are qualified dependents. 

4. COBRA Continuation 
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Generally COBRA Health Insurance continuation is offered to retirees and qualified dependents 
when a loss of coverage occurs, due to a qualifying event for 18, 29, or 36 months, at their cost 
plus 2% administrative fee, based on a qualifying event. Non-payment of premium is not 
considered a qualifying event, and a retiree and their dependent(s) dropped from a City­
sponsored group health plan for non-payment of premium, is not eligible for, and will not be 
offered COBRA, as defined in the Health Insurance Plan Agreements. Non-qualified dependents 
are only entitled to COBRA if the Subscriber is entitled to COBRA. Please refer to your COBRA 
General Notice for additional information. 

5. Re-Enrollment 
Retired employees covered under a City-sponsored group health plan may change City Health 
Insurance plans once per year during open enrollment which occurs in June, for coverage 
effective July. Once a retired employee voluntarily drops a City health insurance plan or is 
dropped because of non-payment of employee share of premium, or COBRA expiration, they 
will not be able to re-enroll in a City-sponsored group health plan in the future, as defined in the 
Health Insurance Policy Agreements. 

6. Private Plan Reimbursement 
If a retiree with 10 or more years of service, is not covered under a City-sponsored group health 
plan, they are entitled to receive the city-paid health insurance premium contribution, if they 
submit receipts to the City for reimbursement, in a timely manner. The City will reimburse up 
to the defined benefit level in Sections 1 or 2, once per calendar quarter, after receipts are 
submitted. Only requests submitted within 6 months of service will be considered for 
reimbursement. Reimbursement request reminder notices will not be generated by the City. 

7. Positions Ine lig ible for Coverage 
Certain positions are not eligible for medical benefit after retirement. Those positions include: 
Reserve Police Officers, Volunteer Firefighters, Crossing Guards, Per Diem Dispatchers, 
Temporary positions, and all other non-salary part-time positions. Any time served in these 
positions will not count towards the 10-year minimum full-time service to be eligible for health 
insurance coverage after retirement. 

8. Insurance Plan Limitations 
The City will provide retirees health insurance coverage in accordance with each insurance group 
plan agreement. At no point will the City ever provide a benefit greater than what is defined in 
any of the insurance group plan agreements, or the Federal COBRA law. If a change occurs to 
the group plan agreement, or Federal COBRA law, those changes will take precedence over 
language defined in this resolution. 

BE IT ALSO RESOLVED that this Resolution supersedes all previous resolutions defining 
medical retirement benefits. 

ADOPTED BY CITY COUNCIL ON the 18th day of November, 2008 
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A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SEBASTOPOL 
AMENDING RESOLUTION NUMBER 5710 

WHEREAS, Ordinance Number 563 of the City of Sebastopol provides that the City Council may by 
resolution establish rules and regulations regarding salaries and benefits. 

BE IT THEREFORE RESOLVED that Resolution No. 6261, "Personnel Resolution of the City of 
Sebastopol", Section XIV is hereby amended as follows: 

SECTION XIV 
INSURANCE COVERAGES 

Employees Wi th I O Years or More of Service Hirec.1 On or After Jll ly I, 2007 

For those employees in the SElU or SPOA employee gronps hired on or after July 1, 2007, the 
City will contribute the same amount as defined in Section 2 above; if the employee voluntarily 
elects to participate in the Medical After Retirement Plan by contributing 1 % of their base salary, 
up to $60 per month; to be matched by an equal city contribution. This benefit was eliminated 
for employees hired after July 1, 2011 . These funds will be deposited into a separate City Retiree 
Health Care Trust Fund (Account# 075-2550). Employees may only elect to participate in this 
option within 60 days of their hire date. 

Once elected, the employee may cancel their participation in this program, and may request a 
refund of 85% of their to date contributions. Once an employee terminates their membership in 
this program, they will not be able to enroll again, in the future. An employee who leaves 
employment with the City prior to retirement is eligible for a 90% reimbursement of their 
contributions. 

For those employees in the Unrepre cntcd cmplnyt: uroup hired after February I , 2009 who 
have elected this benefit, their monthly contributions of I% base salary up to a maximum of 
$60/month along with the City's equal matching contribution, will transfer into their ICMA RHS 
Retirement Health Savings plan once per month . Once employees are enrolled in the ICMA 
RHS plan, they cannot cancel their participation . 

Al other provisions mentioned in Section 2 above will apply. 
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BE IT ALSO RESOLVED that this Resolution supersedes all previous resolutions defining medical 
retirement benefits. 

IN COUNCIL DULY APPROVED AND ADOPTED 3rd day of March, 2009. 
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1. Retiree Health Savings Plan: Excess Sick Leave (formerly titled PERS Sick Leave Transfer): 
At plan inception, those employees with Excess Sick Leave accrual balances will transfer their 
entire balance up to 400 hours from that account and into their Retirement Health Savings (RHS) 
Plan. Thereafter, every year at July 1st, employees will transfer up to 100 hours from their Excess 
Sick Leave account balances into their RHS Plan. At PERS retirement any remaining balance 
will transfer into their RHS Plan. 

2. Vacation: At plan inception and every year thereafter on December 31st, employees will 
transfer Vacation hours in excess of 500 hours into their Retirement Health Savings Plan. 
At PERS retirement, any remaining balance will transfer into their Retirement Health Savings 
Plan. 

3. Administrative Leave: At July l "every year, employees will transfer their account balance up to 
40 hours into their Retirement Health Savings Plan. At PERS retirement, any remaining balance 
will transfer into their Retirement Health Savings Plan. 

4. Eligibility for Use: Members are eligible to use the plan at age 55, or at retirement 
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Weinearten Ril!hts 
Know Your Rights: The Right to Representation 

Weingarten Rights 

If you are ever called into an interview meeting with your supervisor or manager so they can 
investigate a situation which might result in discipline, you have specific representational rights. 
These rights are summarized below: 

1. You have the right to have a Union Steward present. 

2. If you want a steward there, you must ask for him or her. 

3. If you do not know why your manager wants to meet with you, ask him/her if it is a 

meeting that could result in a discipline. 

4. If your manager refuses to allow you to bring a steward, repeat your request in front of a 

witness. Do not refuse to attend the meeting, but do not answer any questions either. Take 

notes. Once the meeting is over call your steward at once. 

5. You have the right to speak privately with your steward before the meeting and during the 

meeting. 

6. Your steward has the right to play an active role in the meeting. She or he is not just 

witness. 

THIS STATEMENT COIILD SAVE YOIJR JOB: 

"If this discussion could in any way lead to my being disciplined or terminated I respectfully 
request that my steward be present at the meeting. Without representation present, I choose not 
to respond to any questions or statements." 

These rights are called "Weingarten Rights" based on a 1975 Supreme Court decision (NLRB vs. J. Weingarten). As 
with all rights, if we do not use them we lose them. 
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