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ARTICLE 18: TRANSFERS AND PROMOTIONS

18.1

18.2

18.3

18.4

18.5

Definition - Transfer shall be defined as a change from one admintstrative-untt position
to another provided the position is in the same job class or a different job class having
with substantially similar duties, responsibilities, qualifications, and the same salary
range.

Promotion is defined as movement of a present employee to a pesiten job class with a
higher maximum compensation. and-the-higherjob-elasstieation.

All vacancies shall be posted by the District for set no less than five (5) working days
at all work locations and on the District website prior to being filled.

18.2.1 Posting of Notice - Notice of all job vacancies shall be posted on bulletin
boards in prominent locations at each District job site, andsand on the district-

website ; and-emaited-to-al-SEFS102-members:

18.2.2 The job vacancy notice shall remain posted for a period of no less than five (5)
working days, during which time employees may file for the vacancy.

Any permanent employee in the unit may apply for a transfer to a position by filing a
written notice with the Human Resources Department of the District. Any employee in
the unit may apply for an increase in hours in the same position.

Criteria for approval of a transfer/promotion request shall be based on experience,
demonstrated job skills, past evaluations on file in the Human Resources Office made

within thirty=six{(36) thirty=stx{36 twelve{i2twenty-four (24) months of the date of

the transfer request, and demonstrated special skills that are appropriate for the job.

When a new position is created or an existing position becomes vacant, the District
shall first consider a transfer of employees serving in the same job class in the District.

The District shall also consider a promotion of employees in lower classifications.

18.5.1 The District shall first (-st)}-offer consider qualified applicants requesting

a transfer to the vacant position-te-guatified-appheantsrequesting &
transfer.



18.6

18.7

18.8

18.9

18.10

18.5.1.1 Selection for Transfer shall be amongst the three (3) most senior
qualified applicants.

18.5.2 If no qualified or eligible employees are requesting a transfer, the District

shall consider offering the vacant position to qualified applicants requesting a
promotion.

18.5.32.1 Selection for promotion shall be amongst the three (3) most senior
qualified applicants.

Requests for transfer or promotion by an employee shall be made in writing to the
assigned Human Resources Administrator.

18.6.1 Interview Committee: For all classes represented by SEIU, Local 1021, an SETIU
member representing classified employees in the SEIU Unit shall serve on the

Panel Committee.

The employee shall inform their immediate administrator of their request for
a transfer/promotion.

If a transfer or promotion is not approved, the assigned Human Resources Administrator
shall. on written request of the employee ren-writtenrrequestof-theempteyeeprovide
in writing, a rationale for not approving the transfer or prometion: within ten ( 10) days
after the employee has submitted atransfer/promotion the request.

Newly hired probationary employees may apply for positions in any classification after
their first satisfactory evaluation. (NOTE: First evaluation would be at the end of the

5% month, as per Article 12.1)

18.9.1 A permanent employee on probationary status as a result of a transfer or
promotion may apply for positions in any classification after their first
satisfactory evaluation. (NOTE: First evaluation would be at the end of the
2™ month, as per Article 12.2)

Newly hired probationary employees may apply for additional hours within the same
classification after their first satisfactory evaluation. (NOTE: First evaluation would be at
the end of the 5™ month, as per Article 12.1)

18.10.1 A permanent employee on probationary status as a result of a transfer or
promotion may apply for additional hours within the same classification at
any site at any time during their probation.



18.11 For interview purposes, probationary employees shall interview with outside
applicants after permanent employees have had an opportunity to interview.

18.12 Permanent and probationary employees shall be given consideration for hire before
outside applicants.

18.13 A permanent employee who is promoted to another position shall serve a six (6) month
probation period. Evaluations shall be at two (2) months and five (5) months.

For the Employer: For the Union:
Livermore Valley Joint Unified School District Service Employees International Union
(LVIUSD) (SEIU)
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