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ARTICLE l: PURPOSE 

It is the purpose of this Memorandum of Understanding to promote and provide for harmonious 
relations, cooperation and understanding between the City of Jackson and the mplo ees covered 
herein; to provide an orderly and equitable means of resolving any misunderstanding or differences 
which may arise under this Memorandum of Understanding; and to set forth the full and entire 
understanding of the parties reached as a result of good faith negotiations regarding wages, hours 
and terms and conditions of employment. 

ART1CLE 2: RECOG\:ITIO~ 

The City of Jackson (City) recognizes Service Employees International Union Local 1021 (Union) 
as the exclusive bargaining representative for employees holding classifications listed on 
Appendix ''A." 

The City shall recognize the Union as the exclusive bargaining representative for employees in 
any other classification which may be rablished substantially within the scope of the duties now 
included within the above-r-. fer,.,n ed lass ifi ation. On an as needed basis, representatives of the 
Ciry and Lnion shall meet for the purpose of assigning any other newly created classifications to 
the bargaining unit. Such placement shall be by mutual consent. In case of disagreement, an 
arbitrator shall decide the matter. 

In disputes between the City and the Union over the assignment of newly created classifications 
to the bargaining unit, the arbitrator shall decide the matter on the following basis: 

The arbitrator shall determine any dispute over whether or not the 
scope of duties of a newly created classification is substantially 
within the scope of duties nov, included within an SEID-represented 
classification or if a newly created classification is without clear 
recent precedent in the City service, whether or not the duties of such 
classification are in general character, similar to those within SEID­
represented units. In case of an arbitration involving a classification 
without clear recent precedent in the City service, an arbitrator shall 
receive as relevant evidence the views of affected employees. 

In the resolution of disputes arising from this section. the parties agree on the selection of a 
permanent arbirraror for e· ch ft ·cal :ear from a panel of no le s than ti e arbitrators. ln a_ of 
di ·agr ... m~nr on th s I crion of th '" -member panel or the selection of th arbitrator. the 
pro visio.. n· o f . nick _ l ot this .-\ grecm nt _h· II apply. 

-\RTICLf 3: POIJTIC,\l . 

. o persoo employed by the City shall during bis or her working hours, seek election, nomination 
or appointment as an officer of a political campaign fa\io ring or opp,)~ ing an) candidate for 
election. or distribute badges pamphlets dodgers or handb ills of an:,, ind f 'v<>ring or pp -- in= 
any candidate for election or for nomination to an~ pu Ii- ffi c . Thi re elution doe::i not pr-. 1✓ Jnt 

any such officer or employee from becoming, or continuing co be a member fa p liticaJ clLtb 1_; r 
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organization, from attending political meetings, or from seeking or accepting election or 
appointment to a public office during his or her off-duty hours, nor does it prevent the display of 
campaign advertisement on personal vehicles. 

Violation of any of these provisions of this article shall make the employee subject to disciplinary 
action. 

ARTJCLE 4: NO STRIKE/NO LOCKOUT 

It is mutually agreed and understood that during the period this MEMORANDUM OF 
UNDERSTANDING is in force and effect, the Union will not authorize or engage in any strike, 
or work stoppage. The City agrees not to conduct a lockout against any of the employees covered 
by this MOU during the term of this agreement. 

ARTICLE 5: FLSA COMPLIANCE 

The City shall comply with the provisions of the Fair Labor Standards Act. 

ARTICLE 6: EVERABILITY 

If, during the term of this agreement, there exists any applicable law, rule, regulation or order 
issued by governmental authority other than the City which shall render invalid or restrain 
compliance with or enforcement of any provision of this agreement, such provision shall be 
immediately suspended and be of no effect there under so long as such law, rule, regulation or 
order shall remain in effect. Such invalidation of a provision of this agreement shall not invalidate 
any remaining provisions, which shall continue in full force and effect. 

In the event of such severance of a provision of this agreement, the City and the Union shall, within 
thirty (30) days of a request by either party, recommence meeting and negotiating upon a 
replacement, if any, for such severed provision. 

ARTICLE 7: NONDISCRllVIINATION 

The provisions of this agreement shall be applied, subject to state and federal law, without 
discrimination because of mental, physical or sensory handicap, age, sex, sexual orientation, 
marital status, race, color, national origin, creed, religion, political affiliation, union activity, or 
membership or non-membership in any employee organization. 

The City and the Union shall share jointly the responsibility for application of the above section. 

7.1 exual. Hara ment. Sexual harassment may be summarized as follows: Sexual harassment 
consists of any unwanted verbal or physical conduct of a sexual nature directed toward an 
employee or member of the public doing business with the City or an employee's participation in 
creating a hostile work environment based on gender. Sexual harassment is cause for disciplinary 
action. Courtesy, consideration for others, and acknowledgment that the work place is for working 
are the collective basis for avoiding sexual harassment. 

.., 
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ARTICLE 8: SHOP STEWARDS 

The City recognizes the need and affirms the right of the Union to designate two shop stewards 
and an alternate from among employees in the unit. It is agreed that the Union in appointing such 
shop stewards does so for the purpose of promoting an effective relationship between supervisors 
and employees by helping to settle problems at the lowest level of supervision. 

The shop steward recognizes the fact that the supervisor is the key person for the City and, as such, 
is responsible to higher management for the quality and quantity of work. As the supervisor is the 
key person for management, the shop steward is the key person for the Union. They must promote 
and maintain good morale and friendly relations and must be willing to meet in good faith to settle 
grievances as they arise, exercising a positive approach. There must be mutual respect on both 
sides in these relations. The shop steward understands that his/her stewardship function does not 
relieve him/her from conforming to all rules of conduct and standards of performance established 
by law, regulation, City or Department policy or MOU. 

The Union shall reserve the right to designate the method of selection of shop stewards. The Union 
shall notify the City in writing of the names of the stewards. 

If a worker has a grievance and wishes to discuss it on City time with a designated steward, she/he 
shall be allowed the opportunity within a reasonable amount of time to verify if his/her designated 
steward is present and available to be seen. 

A reasonable amount of time shall be granted to the worker and steward to handle the investigation 
of the grievance. The parties agree that in handling grievances, the worker and the steward will 
use only the amount of time necessary to handle the grievance and that such investigation may 
take place on City time. 

Representatives of the Union shall be permitted to visit all properties wherein employees under 
this MOU are employed for the purpose of observing working conditions. 

ARTICLE 9: UNION SECURITY 

The City recognizes the Union as the sole collective bargaining agent for those miscellaneous 
employees, excluding safety employees, employed by the City of Jackson. 

ln accordance with AB 119, both the City of Jackson and the Union shall abide by this law and 
follow the provisions set forth within, that was passed on June 27, 2017. Any disputes arising out 
of violations of this section shall be subject to the grievance procedures set forth in the MOU. Any 
material changes to any forms that are altered or created by this proposal are subject to 
negotiations. 

9.lBargaining L'nir Reports. At least every 30 days, the City will furnish SEIU with the 
information specified below, on file with the City, for all employees employed in the bargaining 
units represented by SEIU. The information will provide: 

Name 
Job Title 
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Department 
Work location 
Work phone number 
Work email address (subject to existing use restrictions) 
Home phone number 
Personal cellular phone number 
Personal email address 
Home address 
Hire date 
Seniority date 
Birth date job 
Classification code 
Job type (full time, part-time, per diem, as needed, etc.) 
Pay rate 
Pay step 
Pay status (active, on leave, etc.) 
Bargaining unit code or name/union code 
Department/Division/Program Code( s) 
Department/Division/Program Name( s) 
Campus or facility name 
Work location address 
Work location floor/room 
Shift/Schedule last paid date, or hours worked in most recent pay period 
Hours worked YTD and/or fiscal YTD 

ARTICLE 10: SAFETY 

10.1 afe _ondiri ns. Employees shall not be required to work under unsafe or hazardous 
conditions or to perform tasks which endanger health or safety. 

10.2 Joint R .... -oonsibilir, • Cal/O H . The City recognizes the responsibility to comply with 
Cal/OSHA in providing employees with safe working conditions, and the Union recognizes the 
employee's duty to utilize safe working procedures and to report safety hazards and unsafe 
conditions to their immediate supervisors. 

10.3 afety Committee. 

To ensure employer/employee recogmt10n of the importance of a safe working 
environment and conditions, a Citywide safety committee shall be constituted. 

The Safety Committee shall make recommendations to the City Manager. The Safety 
Committee shall research, identify and prioritize such recommendations based on a 
majority vote of the committee. Recommendations shall include documented findings 
supported by evidence identifying the safety problem/hazard. Extensive use shall be made 
of recognized and authoritative agencies ( e.g., Cal/OSHA, State Department of Industrial 
Relations, etc .). 
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The City Manager shall provide a written response stating the City's position regarding the 
committee's recommendation within thirty (30) days of the receipt of such 
recommendation( s). 

The city wide Safety Committee shall meet monthly during the calendar year, or scheduled 
as needed, to review and make recommendations on the following items: 

• Accident reports filed by employees during the intervening period to review the 
cause and develop a follow-up procedure for correction, if possible. 

• Reports filed by employees or others of alleged safety deficiencies or problems. 

• Safety equipment, safety classes and other related safety matters, including safety 
procedures, safety handbooks and the responsibility of employees concerning 
safety practices. 

The Safety Committee shall be composed of two members of the bargaining unit and one 
representative of management. 

10.4 aF l E gu icm-:!m. The City agrees to provide or make available needed safety equipment as 
recommended by the Safety Committee, unless the recommendations are not financially feasible. 

10 .5 af t v C l sse -. The City agrees to compensate any employee who is required by the City to 
attend safety classes and first-aid classes outside of his/her normal workday. 

10.6 -\ c id nt Report . In case of an accident on the job, the City shall make available the 
necessary accident reports and assist the employee to complete these forms. 

ARTIC LE 11: PROBATIO~- RY P :ruoo 

11 .1 Pro bat i n n, P ri od o f Tweh,e ,'vlonths. A regular employee shall be required to serve a 
probationary peri od of twel ve ( 12) months from th e dale o f employment or prom oti on. L·pon 
success ful completion o f probati on. such employee shall be granted re gular full-time status The 
twelve ( 12) month probationary period may be extended up to three (3) additional months by 
mutual agreement of the parties. 

11 .2 Prob tionarv Emolov es. During the probationary period, employees shall receive 
performance evaluations provided in Article 12. During probation, each employee should receive 
close supervision, instruction. review of work, training, and any other guidance that is supportive 
of the employee's opportunity for success on the job. 

11.3 a,w Probatio n n, Em lo-. ~es . Termination During Probationary Period A new probationary 
employee may be terminated for any lawful reason at any time during the probationary period. A 
"lawful reason" includes the employee's failure to satisfactorily perform his or her duties during 
the probationary period. 

a. otic or Terminati crn A new probationary employee who is terminated shall be 
given written notice of said action. 
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b. ~ o Right of Appeal: Ex eotion- A new probationary employee who is terminated 
shall have no right to appeal or to grieve the termination with the following two 
exceptions. A new probationary employee who is terminated for failing to 
satisfactorily perform duties during the probationary period who has not had at least 
two (2) timely evaluations as set forth in Article 12, or who has cause to believe 
that his/her termination was based on unlawful discrimination shall have the same 
appeal rights accorded to regular full-time employees from disciplinary actions. 

11.4 Promoted Probationary Emolov •. Return to Previous Position During Probationary Period 
A promoted probationary employee may be returned to his/her previous position for any lawful 
reason at any time during the probationary period. A "lawful reason" includes the employee's 
failure to satisfactorily perform his or her duties during the probationary period. A promoted 
probationary employee may not be terminated from employment for failing to satisfactorily 
complete his/her probationary period, but may be terminated for just and sufficient cause as set 
forth in Article 20. 

a. _ otice of Return to Previous Position. A promoted probationary employee who is 
returned to his/her previous position shall be given written notice of said action. 

b. o Right of poeaJ: Ex emions. A promoted probationary employee who is 
returned to his/her previous position shall have no right to appeal or to grieve the 
return with the following two exceptions. A promoted probationary employee who 
is returned to his/her previous position for failing to satisfactorily perform his or 
her duties during the probationary period who has not had at least two (2) timely 
evaluations as set forth in Article 12 or who has cause to believe that his/her return 
was based on unlawful discrimination shall have the same appeal rights accorded 
to regular full-time employees from disciplinary actions. 

11.5 Eligibilitv for . t ... D :-\dvan, m nt. A probationary employee whose status is changed from 
probationary to regular full-time after the conclusion of the probationary period shall be entitled 
to the appropriate step advancement assigned to positions following completion of probation. 

11 .6 Ad ancement co \,faint nancc: Worker II (Pursuant to the 2018 Agreement): Notwithstanding 
anything to the forgoing in this MOU, Employees that have reached the top of Maintenance Worker 
I and wish to transition to Maintenance Worker II must obtain at least two additional certificates 
from Column A or one from Column A and one from Column B to be eligible for promotion. The 
Public Works Superintendent and/or the City Manager shall approve the choice for the certificates. 
Certificates must be issued by the applicable California or County regulatory agency. 

Column A 

Wastewater collection I 

Wastewater collection II 

\,Yater distribution I 

ColumnB 

Certified pool operator 

Class B driver's license 

Pesticides Applicator 
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Water distribution II 

11.7 Regular Part-time Em plov -: A regular part-time employee shall receive benefits in 
proportion to full time employees' benefits based on hours worked. 

ARTICLE 12: PROCEDURES FOR THE F VAL C,\ TIO. - OF EM:PLOVEES 

12.1 Purpose of Evaluation. The preparation and use of employee evaluations are intended for the 
mutual benefit of the City and its employees. Employee evaluations should be used (a) to identify 
the evaluator's expectations for the employee's job performance, (b) to acknowledge above 
standard performance, ( c) to prescribe the means and method of converting deficiencies to a 
required level of performance, and ( d) to encourage two-way communication between employees 
and their evaluators as to how to improve the work environment to increase morale and efficiency. 

If the probationary employee successfully completes the probationary period, at the 
commencement of the twelfth month of a probationary employee's probationary period, the 
employee's evaluator shall submit to the City Manager a report of appointment approving or 
disapproving the probationary employee's change of status from probationary to regular full-time. 
If the probationary employee fails to complete successfully the probationary period, he/she shall 
be terminated. 

Until the evaluations are completed, the probationary employee shall not be eligible for step 
advancement; provided, however, that the probationary employee's evaluator shall complete the 
five-month evaluation and act on the probationary employee's status within thirty (30) days after 
the conclusion of the twelve-month evaluation period. The probationary employee whose status is 
changed from probationary to regular full-time after the conclusion of the twelvemonth 
probationary period shall be entitled to the appropriate step advancement retroactive to the 
conclusion of the twelve-month probationary period. 

I 2.2 E\. luat r_. Employees shall be evaluated by a supervisor or department head who shall have 
personal knowledge of the job performance of the employee. 

The evaluating supervisor or department head shall be referred to herein as an "evaluator." 

Each employee shall be assigned an evaluator for the purposes of education, supervision, and 
evaluation. Each department head shall communicate to the City Manager the identity of the 
evaluator for each probationary employee. 

12.3 Participatorv :\'atw- of Evaluations. Evaluation is intended to be participatory in nature 
involving the employee's input as much as the evaluator's. If desired by the employee, both 
employee and the evaluator shall separately complete the City evaluation form and then meet to 
discuss and share their results. The evaluator shall then complete a final version to be placed in the 
employee's personnel file. 

12.4 Performance baluarion vstem. All evaluators shall use the official form mutually agreed 
upon by the City and the Union. This form shall be made available from and distributed by the City 
Manager's office. 
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12.5 Time for Evaluation of Regular Full -Tim E mplov es. Regular full-time employees shall be 
evaluated at least once per year within a month of the anniversary of their date of hire or promotion 
and thereafter whenever the City perceives the need for such evaluation. 

12.6 Completion of Probarionarv Period The employee's evaluator shall complete an evaluation 
of the employee twice during probationary period. The first being no later than the end of the 
employee's third month and again no later than the end of the employee's eleventh month of his/her 
probationary period. The second evaluation during probation is to be used to determine whether 
the employee shall be assigned to regular full-time status or be assigned an extended probation 
period. Employees receiving an extended probation period shall continue to receive evaluations 
for the duration of the extension. After the second evaluation, if retention of the employee is 
warranted, the evaluator shall submit to the City Manager a report of appointment approving the 
probationary employee's change of status from probationary to regular full-time for final action 
by the City Manager. 

The department head shall be responsible for ensuring an evaluation and report of appointment or 
termination or other appropriate document is completed and sent timely to the City Manager for 
review and final action. 

Any evaluation, when completed, shall be reviewed with the employee by the evaluator during the 
employee's working hours without loss of pay or benefits to the employee. No evaluation shall be 
placed in any employee's personnel or other City record until the evaluation has been reviewed 
with the evaluated employee. Both the evaluator and the evaluated employee shall sign and date 
the review. The employee's signature shall not indicate that he/she agrees with the contents, 
conclusions or recommendations of the evaluation, but only that the employee has read the 
evaluation and has had an opportunity to discuss it with the evaluator. 

12.7 Empl " es Right to Re pond. Any employee who wishes to respond to his/her evaluation 
may use the employee's working hours to make such a written response and the response shall be 
appended to the evaluation and included in the employee's personnel file. Both the evaluator and 
the evaluated employee shall affix to such written response their signatures and the date upon 
which the evaluator receive such written response. 

12.8 Copv of R ponse to Em pl ov ~e. The evaluator shall provide for retention by such employee 
a true and complete copy of such written response, and both the evaluator and the evaluated 
employee shall sign and date the written response. 

12.9 :\ o Appeal from Evaluarion. Evaluations shall not be subject to the appeal or grievance 
procedures unless the employer utilizes an evaluation as evidence in a disciplinary proceeding. 

12.10 Evaluator Training. The City shall provide a minimum of two (2) hours of training for all 
evaluators. 

ARTICLE 13: POSTING AND FILL£NG OF OPEN POSITIONb 
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13 .1 :\oti to Empt v s of Open P si tions. In order to ensure that all employees have an 
opportunity to apply for open City positions, the City shall post notice of each open position on a 
Union-designated bulletin board in every staffed City building as soon as possible but under no 
circumstances later than five (5) working days prior to the application deadline. 

13.2 - illirn2 f Open Po -itions. The filling of open positions shall be conducted in the following 
manner: 

(a) The City Manager and/or department head shall review all applications submitted for the 
open position, and eliminate from further consideration all applicants who do not meet the 
minimum qualifications for the position. 

(b) A screening committee shall be formed by the City Manager. The screening committee 
shall include the department head in whose department the position is to be filled, the City 
Manager, and at least one other person, which may include a represented employee. 

(c) The City Manager shall fornard to the screening committee applications of all those 
applicants who meet the minimum qualifications for the position. 

( d) The screening committee shall meet and decide which of the qualified applicants are the 
most qualified applicants. 

( e) The screening committee shall interview a minimum of the three (3) most qualified 
applicants. 

(f) After interviewing the most qualified applicants, the screening committee shall rank those 
applicants and recommend the hiring order thereof based on the applications and 
interviews. 

(g) All work of the screening committee shall be done in confidence. 

1'h) The Union shall be given notice by the Cit: Manager which applicant has been selected to 
fill the open position. 

When a temporary vacancy occurs, the City agrees to post an announcement of the temporary 
vacancy to allow employees an opportunity to work out-of-class to gain knowledge and experience 
for career advancement. The following guidelines will govern this section: 

1. Temporary vacancy is considered to be for a period of between 30 and 90 days. Vacancies 
which the City intends to advertise and fill immediately do not fall within this category. 

2. Employees applying for a temporary out-of-class assignment must be approved by their 
department head as applicants and meet minimum qualifications for the position posted. A 
City application form within the time period stated on the announcement must be used. No 
employee may be considered for temporary appointment if their department \,vo t.ild have to 
fill behind them to meet minimum workload requirements. 



3. Applications for working out-of-class will be accepted by the City Manager after a 
temporary position opening has been posted. The City Manager will screen all applications 
received and will forward the two (2) or three (3) most qualified employees for an interview 
with the selecting manager. The manager will select the employee who will work in the 
out of class assignment in the same manner as he/she would select an outside temporary 
for the position. 

4. An employee working out-of-class can be terminated from the temporary position for 
reasonable cause as stated under Article 20. The employee would then regain his/her 
former position at the appropriate level before the out-of-class assignment. The employee 
shall suffer no loss of classification seniority in his/her original position as a result of filling 
a temporary vacancy. 

5. Employees who have a complaint regarding the filling of a temporary vacancy can file an 
appeal with the City Manager who shall investigate all complaints and give a written 
response of the findings to the employee and the department head and recommend 
corrective action. Record of such complaints shall be kept separate from an individual's 
personnel file and will be treated in strict confidentiality. 

The above conditions are in addition to the working out-of-class Section of this agreement. The 
City does not guarantee a regular full-time promotion to the employee working in an out of class 
assignment. 

ARTICLE 15: TRANSFERS 

Any regular City employee who desires to initiate a request for transfer to the same classification 
in another City department shall be given consideration based upon qualifications, performance, 
and length of service. Those employees requesting transfer to classifications in departments are 
subject to the rules of selection. 

15 .1 VL !unrar" Tran··f rs • Demotion. Regular full-time employees, may voluntarily demote to 
any vacant position in a lower class in their current classification series within the department. 
Definition of a classification series shall be determined by the City Manager after consultation 
with the department head in the appropriate employee organization. With prior appointing 
authority approval, a regular full-time employee may transfer or voluntarily demote to any vacant 
position in a class of equal or lower salary in any department if the employee held regular full­
time status in the classification within the previous twelve (12) months. 

ARTICLE 16: TEMPORARY ASSIGNMENT TO A HIGHER CLASS 

An employee assigned temporarily to work in a class with a higher designated range ("Temporary 
Range") than the range designated for such employee's regularly assigned class ("Regular Range") 
shall, upon approval by the City Manager, be paid in accordance with the Temporary Range during 
the temporary assignment. 

During that temporary assignment, the employee shall be insured a wage increase of at least 5% 
based on the temporary range. 
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a. An employee who believes that a department head has required that employee to 
work temporarily in a class with a Temporary Range higher than the employee's 
Regular Range, and who is not receiving the Temporary Range, may request 
through the department head that the employee be paid in accordance with the 
Temporary Range. The request shall be made within thirty (30) days of the 
assignment. 

b. The Department Head shall within five (5) working days approve or disapprove the 
employee's request and in either case shall inform the employee of his/her decision. 
Approval of the employee being paid at the Temporary Range shall be reviewed by 
the City Manager for final action and shall be retroactive to the date upon which 
the temporary assignment to a higher classification commenced. 

c. If the department head disapproves the employee's request, the City Manager shall 
investigate the request and the department head's decision and decide whether or 
not the employee's request is justified. If the employee's request is deemed justified, 
the employee shall receive the Temporary Range and if not, the employee shall not 
receive the Temporary Range. The decision of the City Manager shall be final. 

17. I . tjn o Pa,- .\ ll owan e. Acting pay shall be paid at 5% above the employee s existing rate 

of pay beginning on the fourth consecutive working day in the acting capacity (retroactive to the 
first day after four days have been reached). Such acting pay is paid when the employee is 
designated by the Department Head to serve in an acting capacity to fi 11 in responsibilities vvhen 
another employee is on a leave of four calendar days (including weekends) or more. 

17.2 R da-siti Lion afr.... r One Year, An employee working in an acting position who works for 
one consecutive year in the acting position shall be reclassified to that position automatically . 

. RTICLE 18: L.-\ YOF"f. BUMPING A. ·o R£C. LL: 

18. l Lavoff o f Em lov ·s. When deemed necessary and directed by the City Council, a reduction 
in the City's work force may be initiated due to (i) lack of work, (ii) lack or funds, or (iii) program 
or organizational changes resulting in a surplus of employees, or elimination of a specific program 
or service. The City agrees to meet and consult with the Union prior to City Council consideration 
of potential layoffs. 

Insofar as possible, a reduction in force shall be accomplished by attrition. When it is determined 
by the City Council that attrition will not provide sufficient relief for the condition warranting a 
reduction in the number of City employees, the Council may direct a specific layoff by 
department(s), budget unit, classification/series, in a number of employees pursuant to this policy. 

Any required reduction in the number of employees shall be in the following order within the same 
classification and/or classification series within department: 

I. Seasonal, temporary and extra-help employees; 
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2. Probationary employees; 
3. Regular full-time employees. 

When it is determined by the City Council that a reduction in the number of City employees is 
required, the City Manager and/or his or her designee and the affected department head will 
prepare a revised departmental aUocation list which complies with the limitations imposed by the 
reduction in force. Such position allocation list shall be reviewed by the City Council at a regularly 
convened policy review meeting. 

Thereafter, by resolution, the City Council will designate by department, the number and 
classifications of employees to be affected by the layoff, and the effective date of such layoff. 

Employees shall be given a written notice of proposed layoff by his or her department head at least 
thirty (30) calendar days prior to the effective date of such action stating (i) the last day of work 
for the employee, (ii) reason for layoff, (iii) re-employment rights, (iv) voluntary demotion rights, 
and (v) appeal procedures. In the appeal, such layoff shall be in accordance with this Section of 
this Agreement, and shall be limited to the issue of seniority or the application of the procedures 
under this Agreement. This procedure does not affect the department head's authority to terminate 
intermittent, seasonal and extra help employees as dictated by the workload of the department. 

A layoff for purposes of this section is defined as a reduction in the regular workforce expected to 
last more than ten (10) days. 

Layoff of regular employees shall occur within their regularly assigned class and within their 
regularly assigned department (as described in Appendix A) and shall be in order of their seniority 
within their regularly assigned class so that employees with the least within-classification seniority 
are laid off first. 

Layoffs shall occur within the department where the position or positions are deleted. 

In the event of ties in seniority, the department head shall determine the order of layoff. The 
decision is to be based upon the most recent performance evaluation. 

18.2 .Bumping Rights. Bumping rights are within the regularly-assigned department. Extra-help 
employees do not have bumping, recall, or re-employment rights. 

18.3 Bumping to a Lo\.v "r Cla si:fication. Regular employees subject to layoff may bump to a 
lower class in which they held regular full-time status (passed probation) or if their accumulated 
class seniority is greater than another employee that is not otherwise subject to layoff and they 
meet the current qualifications for the position. Employees may also bump into a lower position 
they had not held which is in the occupational series (i.e.: MWI, II, III) in which they work if their 
seniority within the occupational series is greater than that of the employee holding the lower 
position. 

18.4 Class emontv Defined. "Accumulated Class Seniority" means all time spent m an 
occupational series (i.e.: Accounting Services I, II, III, Maintenance L II, III, etc.). 
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18.5 Part-time/Full-time Bumping. regular part-time employee may not bump a full-time 
employee. An employee may accumulate class seniority when bumping to a lower class in which 
they have attained regular full-time status. The seniority in the higher class will be added to the 
seniority in the lower class to determine the class seniority for bumping purposes. 

18.6 Recall Lists. Regular employees laid off shall be placed on a recall classification list in order 
of their seniority so that the employee with the greatest class seniority is recalled first. 

Recall rights are for a period of two (2) years following layoff. 

Employees who have been laid off will be offered any vacant position within their former 
department at the same or lower class within the occupational series for which they qualify for a 
period of two (2) years. uch offers will be on the basis of accumulated class seniority. 

Upon request, employees who have been laid off will be hired to fill vacancies in any department 
for the class they occupied or any class in which they held regular full-time status and continue to 
meet class qualifications for a period of two (2) years. 

18. 7 Recall Rights. An employee who is laid off shall have the following rights for a period of 
two (2) years following his/her layoff: 

a) To be rehired to any open position which the employee previously held in the 
department from which the employee was laid off. 

b) To be rehired to any open position in any department other than the department 
from which the employee was laid off which open position has the same 
classification as the position which the employee held immediately prior to his/her 
layoff unless the open position is to be filled by the promotion of another employee 
from that department. 

c) To be rehired to any open position covered by this Agreement for which position 
the employee meets all the minimum requirements unless the open position is to be 
filled by the promotion of another employee from that department. 

d) In the case of a rehire to subsection (b) or ( c ), the rehired employee shall complete 
the probationary period as required for other new employees. In the event of a failed 
probation, the employee shall be laid-off and be restored to the original recall list. 

e) The right of recall shall not accrue beyond the date on which the employee declines 
or fails to respond within five (5) working days to an offer of recall from layoff or 
two (2) years from the date of layoff, whichever occurs first, and upon expiration 
of such right, such employee shall be deleted from the recall lists. 

f) An employee re-employed within two (2) years following expiration of his/her right 
of recall from layoff shall be granted restoration of all sick leave available to such 
employee as of the date of layoff. The period of layoff shall not be considered a 
break in service for such employee, but his/her seniority shall be reduced by the 
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length of time intervening between the date of expiration of his/her right of recall 
from layoff and the date of his/her re-employment. 

An employee re-employed either prior to or within two (2) years following expiration of his/her 
right of recall from layoff in a class other than the regularly assigned department class from which 
he/she was laid off shall be granted restoration of sick leave available to such employee as of the 
date of his/her layoff. Such employee shall be granted restoration of his/her seniority accrued prior 
to the date of his/her layoff or the date of expiration of his/her right of recall from layoff, whichever 
occurs last, but such restoration shall be granted only for purposes of determining the rate at which 
such employee shall earn and accrue vacation leave and for purposes of determining the date upon 
which such employee shall become eligible for benefits in accordance with the provisions of this 
Article. 

ARTICLE 19: SENIORfTY 

A Seniority shall be determined by length of continuous paid employment within a classification 
(or series, if applicable), within a department. Time on unpaid leave or suspension shall not be 
included in calculated seniority. If the length of service within a classification is the same for two 
(2) or more employees, seniority shall be determined by the length of continuous paid employment 
from original date of hire. 

B. Seniority shall be recognized in the event of: 
1. Reduction in force 
2. Recall 
3. Scheduling of vacations 
4. The rule of seniority shall apply to all regular full-time, regular part-time, and 

variable shift employees. 

ARTICLE 20: DISCIPLINARY ACTIONS AND RELATED ACTIONS 

A regular full or part-time employee may be disciplined only for just and sufficient cause. All 
evidence supporting disciplinary charges must be timely in relation to the incidents which are the 
basis for the proposed discipline. This does not preclude evidence of prior notice to the employee 
of similar conduct or prior disciplinary action against that employee. 

20. l Just and Sufficient Cause. Just and sufficient cause for City disciplinary action taken 
against any employee shall consist of any lawful reason. 

20.2 Procedure for Providing I otice of Disciplinary -\ ·rio n· . Service of notice of proposed 
disciplinary action on the affected employee shall be made either in person or by certified mail 
addressed to the employee's last known mailing address. 

If the affected employee can be served neither in person nor by certified mail addressed to the 
employee's last known mailing address or if for any reason the affected employee refuses or fails 
to take receipt of the notice, service shall be deemed complete three (3) days after the attempted 
service. 
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20.3 Progressive Discipline. The City shall use progressi e discipline when the City believes that 
progressive discipline shall serve the dual purposes of providing both a corrective warning and a 
penalty to an employee whom the City intends to retain as an employee after the discipline. The 
City may begin discipline at any level depending on the employee's conduct. Progressive discipline 
shall not be required when the City believes dismissal to b the appropriate discipline because of 
the employee's conduct. 

Progressive discipline shall consist of the following levels: 

(a) verbal counseling; 
(b) verbal warning; 
( c) written warning; 
( d) written reprimand; 
(e) suspenslOn; 
( f) demotion; 
(g) dismissal. 

An initiator may discuss with the City Manager the appropriate level of discipline prior to 
beginning any disciplinary action. Such discussion shall not prevent the City Manager from being 
the Step 3 decision-maker as set forth in Article 21. 

ARTICLE 21 : PROCEDURE FOR THE RES0LUTJ0N OF GRIEVANCES 
' 

Employees are strongly encouraged by both parties to this agreement to meet with their immediate 
supervisor to discuss the issue that they are concerned about prior to filing a formal grievance. 

Any grievance filed shall include the following information: 

1. The state, federal, or local law, or the specific provision of this agreement or City rule, 
regulation, ordinance, practice or policy alleged to have been misapplied, misinterpreted or 
violated. 

2. The facts pertinent to the grievance, including the names, dates, places and incidents 
necessary for an understanding of the grievance. 

3. The alleged adverse effect upon the Grievant(s) resulting from said alleged misapplication, 
misinterpretation, violation or discipline without sufficient or just cause. 

4. The remedy for such alleged adverse effect sought by the Grievant. 

When the Grievant is an employee, failure by the City to adhere to decision deadlines of this 
procedure shall automatically establish the right of a Grievant to appeal to the next Step. Failure 
by a Grie ant to adhere to a submi sion deadline at any step of this procedur hall mean that the 
Grievant is satisfied with the resolution, if any, of the grievance, that the grievance i t rminated 
and that the Grievant waives any right to further appeal of the grievance. However, nothing in this 
section shall be construed to prevent the parties from extending either a decision deadline or a 
submission deadline by written mutual agreement. 
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A Grievant may terminate a grievance at any time by giving written notice to the other party of 
such termination. 

The City shall allow an employee and/or his/her Union representative reasonable time off work 
without loss of pay or benefits in order to process a grievance during normal working hours. 

In the case of multiple grievances on the same issue, the City may elect to resolve the issue by 
having· one joint hearing on all the grievances. 

Step 1: City/EmplQyee/Union 

Within fifteen (15) calendar days of when the Grievant could reasonably have known of the event 
or condition which forms the basis of the grievance, the grievance shall be presented in writing to 
the City official with supervisory authority over the Grievant or the Grievant's department head, 
or in the case of the City being the Grievant, to the affected employee or the Union. 

Within five (5) working days of receipt of the grievance, the parties shall meet and attempt to 
resolve the grievance. 

Within five (5) working days of such a meeting when the Grievant is an employee, the City 
supervisory or management official shall serve written notice of the decision to the Grieva t. When 
the Grievant is the City, the employee or the Union shall notify the Grievant within five (5) working 
days if the grievance has been resolved. 

If a grievance is not resolved to the satisfaction of the Grievant at Step 1, the Grievant may appeal 
the grievance in writing within ten (10) working days of receipt of the written decision at Step 1 
or within ten ( 10) working days after the decision deadline at Step 1 has elapsed. 

Step 2. De12artment Head Any appeal from a Step 1 decision on a grievance shall be in writing. 
The department head or the designated representative shall meet with the employee in an attempt 
to resolve the grievance within five (5) working days ofreceipt of the grievance. The department 
head shall render a written decision on the matter within five (5) working days of the meeting. 

Step 3. City Manaeer The Grievant may appeal the decision at Step 2 to the City Manager by filing 
a written appeal within five (5) working days ofreceiving the decision from Step 2. The City 
Manager may conduct an independent investigation by a third party and/or hearing and render a 
decision with fifteen (15) working days. If either party is dissatisfied with the decision of the City 
Manager they may appeal the decision to Step 4 within five (5) working days of being given notice 
of the decision. If the City Manager does not respond to the appeal within the time limits, the 
employee may appeal to Step 4 within five ( 5) working days of the expiration of the fifteen (15) 
day period by filing a written request with the City Council. 

Step 4. Evidentiarv learing Before a Grievance Panel The employee or the Union may appeal 
the Step 3 decision to a grievance panel comprised of one Union appointee, one City appointee, 
and a neutral third party selected either ( 1) by mutual agreement or (2) from a list of seven provided 
by the State Mediation and Conciliation Service, in which event the parties shall alternately strike 
names from the list until one is left . 
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The arbitrator or other neutral third party shall designate and give notice of the date, time, and 
place for the hearing on the appeal as soon as possible, but no earlier than ten (10) days after a 
hearing is requested. The hearing shall, upon request of the employee, be public and informal, but 
shall be conducted by the arbitrator/neutral third party in the manner he or she deems to be 
expeditious and full presentation of the evidence and arguments of the parties in interest. 

The grievance panel shall cause a tape recording to be made of the hearing. 

The panel shall have the authority to subpoena witnesses and evidence and shall require that all 
witnesses give testimony only upon oath or affirmation. 

The City shall make available for testimony in connection with this procedure any City employee 
whose presence is requested by the Grievant, or his/her representative. An employee witness 
required to appear in connection herewith shall suffer no loss of pay or benefits. The panel, by 
majority vote, shall have sole and exclusive authority to determine the relevancy and materiality 
of evidence offered. The panel may receive and consider evidence offered. The panel may receive 
and consider evidence in the form of an affidavit, but shall consider any objections made to such 
evidence. All evidence and arguments to be considered by the panel shall be introduced prior to 
the close of the hearing. 

The panel shall render its decision on the appeal by majority vote immediately following the close 
of the hearing. Such decision shall be in writing and shall include the panel's findings of fact, which 
shall be conveyed to the parties or their designated representatives. The decision of the panel shall 
be final and binding upon the parties. 

The cost of the hearing for all grievances and appeals shall be borne equally between the parties. 

The City agrees to follow all applicable Federal and/or State Laws regarding leave requirements. 

22.1 Workers' Compensation. An employee absent from duty due to an on-the-job injury or 
occupational illness shall be deemed to be on Workers' Compensation leave, pursuant to the 
California Labor Code. An injured employee must complete an injury report from the City of 
Jackson and State Employees claim for workers' compensation benefits pursuant to state law. 

22.2 Le.ave of Absence Without Pay. Full-time and part-time employees may use vacation leave, 
holiday leave, sick leave, personal leave and other types of paid leave only on days and during the 
hours on which they have been scheduled to work. Leave of absence without pay may be granted 
to workers for up to one (1) year. Extension to leaves approved for less than one (1) year shall not 
unreasonably be denied, provided adequate advance notice is given. Inability to return to work after 
an employee's sick leave has been exhausted will be considered as an urgent and substantial reason, 
and in such cases a leave will be granted. If a worker wishes to return to work early from a leave 
of absence, he/she shall provide reasonable advance notice to the appointing authority. 

A leave of absence will commence on and include the first workday on which the employee is 
absent and terminates with and includes the workday preceding the day the employee returns to 
work. 
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All applications for leave of absence shall be made in writing except when the employee is unable 
to do so. Upon an employee's return to work after a leave of absence, the employee will be 
reinstated to the employee's former position and working conditions provided the employee is 
capable of performing the duties of the former position. However, ifthere has been a reduction of 
forces or the employee's position has been eliminated during said leave, the employee will be 
placed in the position the employee would be in had the employee not been on a leave of absence. 

An employee's status as a regular employee will not be impaired by such leave of absence, and the 
employee's seniority will remain unbroken. 

An employee on an unpaid leave of absence as provided herein shall not accrue vacation or sick 
leave benefits nor maintain group insurance coverage. An employee may, however, at the 
employee's option and expense, maintain the employee's group insurance coverage, provided the 
full monthly premium is received by the City Manager on or before the first day of the month for 
which the premium is intended. 

Absence under unpaid leave provisions herein shall not be considered a break in service, but all 
other benefits accruing to an employee under this agreement shall cease to accrue for the duration 
of any such unpaid leave of absence unless continuation of such benefit accrual is required in 
accordance with any other section of the agreement dictating such. 

An employee holding a regular position may request a leave of absence without pay for any of the 
following reasons: Illness, disability, pregnancy, or injury; to take a course of study which will 
increase the employee's usefulness on return to his or her position; for personal reasons acceptable 
to the approving authority; attendance at official union functions as an authorized delegate; family 
care leave. Nothing in this section shall violate California State Law or Federal Laws. 

The above is exclusive of military leave and Workers' Compensation leave. 

Employees granted a leave of absence without pay shall have the option to exhaust any 
accumulated vacation time or compensatory time-off prior to the beginning of leave of absence or 
to leave such vacation time or compensatory time off in their accumulated account. Once the leave 
of absence begins, the employee may not utilize any remaining accumulated vacation or 
compensatory time off. Employees requesting a leave of absence due to illness or disability ( except 
pregnancy disability) shall use any accumulated sick leave prior to the requested beginning date 
of such leave 

An employee on leave of absence without pay due to illness or injury for a period of three (3) 
months or more shall present a statement by the employee's physician releasing the employee for 
normal duty prior to returning to work. The City may require examination by a designated 
physician to confirm that the employee is able to perform the required duties of the position. 

22.3 Matemjtv' and Par m I Leave. Conditions and criteria governing Maternity Leave shall be 
consistent with the Federal Family and Medical Leave Act. A woman taking maternity leave may 
dovetail paid vacation leave and/or sick leave, with State Disability Insurance benefits to a 
maximum of her regular salary. Maternity leave may be taken for up to one ( 1) year for either the 
birth or adoption of a child. 
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Parental leave shall be granted to any employee for up to two (2) weeks upon th birth or adoption 
of a new child in the family at the employee's discretion. Vacation or sick lea e may be utilized to 
a maximum often ( 10) paid days for compensation for parental leave taken. 

22.3.A La ration ccommodation. The City shall provide breastfeeding mothers with 
reasonable time and space to pump breast milk. The space shall be private and in 
close proximity to the employee's workstation and cannot be a bathroom tall. 
Breastfeeding mothers may use their regular paid breaks to pump milk and if more 
time is needed may utilize an additional unpaid break. 

22.3.B Familv-Schoo l Partnership Act. The City agrees to provide a total of forty (40) 
hours a year but not more than eight (8) hours in any one Cl) month per the Family­
School Partnership Act. The time off shall b paid and vacation time may be utilized 
for compensation, The employee must provide reasonable notice in writing to 
his/her supervisor of the upcoming activity and may be asked for written 
verification that he/she attended the school event. 

21.3 .C Kin Care. Regular employees shall be granted paid Kin Care Leave for the purpo es 
of caring for a family member with a serious health ondition. U e of Kin Care shall 
be charged against the employee's available sick leave or leave without pay. An 
eligible employee may qualify to take time off to care for the following family 
members: Spouse, registered domestic partner, parent, or child (includes biological, 
adopted, foster, step, legal ward or child of a registered domestic partner). 

22.3 .D L a1; for Victims of Domestic Vi1.. lencv. Employees shall be granted paid leave 
for eligible victims of domestic violence and shall be guaranteed time off per the 
Leave for Victims of Domestic Violence and Sexual Assault, Labor Code Section 
230. 

22.4 L ave uf Absence for Jurv Dutv or Testimonv on Behalf of City. Any regular employee 
absent from work for service as a juror or absent from work for appearance as a witness in response 
to a subpoena to testify for the City of Jackson shall be granted paid leave of absence for the time 
necessary in going to, returning from and serving or appearing in such capacity. 

The City shall require, prior to and/or following an employee's use of such leave, appropriate 
verification of the employee's need to be absent from work for service as a juror or for appearance 
as a witness in response to a subpoena to testify for the City 

Any regular employee who shall be summoned for attendance to any court for jury duty during 
his/her normal working hours shall be deemed to be on duty and there shall be no loss in salary, 
but any jury fees received by him/her shall be paid forthwith to the City Treasurer to be deposited 
in the general fund of the City. Employees shall report to work for their regularly assigned shift 
prior to reporting for jury duty, or receive prior approval from their department head to report 
directly to jury duty . Employees relea ed fromjllly duty during their normal duty hours shall report 
back to their department. 
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22.5 Bereavement Leave. A regular employee shall be granted paid leave of absence not to exceed 
five (5) days on account of the death of any member of the immediate family which shall include 
sister, brother, father, mother, in-laws, grandparent, grandchild, children of the employee, 
employee spouse (steps included), current significant other, or domestic partner 

Use of bereavement leave shall be charged against the employee's available sick leave unless the 
member of his/her immediate family who has died is a child, spouse, or parent of the employee, in 
which case the employee's bereavement leave to a maximum of three (3) days in any calendar year 
shall not be charged against the employee's available sick leave. Unless expressly electing 
otherwise, an employee who exhausts his/her available sick leave shall utilize his/her available 
compensatory time off until all available compensatory time off is exhausted, whereupon the 
employee shall utilize his/her available vacation leave until his/her available vacation leave is 
exhausted. 

Until an employee exhausts sick leave, vacation balances may not be used. To use such special 
leave, written approval by the City Manager is required . 

Under exceptional circumstances necessitated by distance to be traveled out of state up to 
additional two (2) days may be authorized by the City Manager. 

22.6 Personal 1 ·ecessitv Leave. No more than five (5) days annually of a regular full-time 
employee's available sick leave may be taken for reasons of personal necessity. 

Personal Necessity shall mean any of the following: An employee's being required to attend a 
member of the employee's immediate family other than minor children due to serious illness or 
injury. In addition, time spent in routine or regular examinations or other preventive medicine for 
the employee or his/her minor children shall be eligible for personal necessity leave. 

Catastrophic destruction of property of the employee. 

The verification and approval of personal necessity leave must be obtained prior to the employee's 
taking said personal necessity leave except in cases of bona fide emergency, upon which the City 
shall require verification and justification of the use of personal necessity leave following an 
employee's use thereof. 

Unjustified use of personal time off may be cause for disciplinary action . 

22.7 Leave of Absen ce fo r Examination or lntervie Regular employees shall be granted paid 
leave of absence for purposes of taking qualifying or promotional examination for City service or 
for interviewing for other employment with the City 

22.8 M ili tar L "e. An employee absent for purposes of a health examination required for the 
Armed Forces of the United States shall utilize his/her unused sick leave for such absence. 

The City shall require , prior to and/or following an employee's use of such leave, appropriate 
verification that such health examination is scheduled at a time when the employee is required to 
be working for the City. 
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Employees shall be granted other paid and unpaid leaves of absence and reinstatement rights 
following such leaves in accordance with the provisions of California Military and Veterans Code 
§§389, 395, 395.01, 395.02, 395.03, 395.05, 395.1, 395.3 and 395.4, or their successors. 
Employees shall be granted leave pay to perform military service pursuant to State and Federal 
Law. 

22.9 Emo!0ye Sick Leav_, Bank 

Employees covered by this MOU may voluntarily donate sick leave hours to the sick leave bank 
for persons who have exhausted their accrued leave hours (sick, vacation, compensatory time off 
(CTO), and holidays). Such donated leave time may be used to cover an employee's absence due 
to a catastrophic non-industrial illness or injury to the employee. Catastrophic illness or injury is 
one that has totally incapacitated the employee from work. The following guidelines shall govern: 

a. Only full-time regular or probationary employees who are covered by this MOU 
are eligible to donate or utilize hours donated to the Sick Leave Bank Program. 

b. At the program start-up, employees may donate up to a maximum of forty (40) 
hours to seed the bank. Thereafter, employees may donate a maximum of eight (8) 
hours each June and December (total of sixteen (16) hours per year) in increments 
of one (I) hour or more. Emergency donation periods may be authorized by the City 
Manager. Once donations are received the time is treated as leave accrued by the 
recipient of the donator. Donations are irrevocable and will not be returned to the 
employee under any circumstances. Donations will remain in the specific 
employees sick leave bank. Any unused donations will be made available for other 
eligible participants. 

c. An employee, his/her representative, or the employee's family member must request 
in writing, through his/her department head to the City Manager, the employee's 
participation and provide appropriate verification of illness or injury as determined 
by the City Manager. The City Manager will then determine the employee's 
eligibility to receive donations based upon the definition provided above and notify 
the Finance office. 

d. The employee using donated sick leave time shall continue to accrue all benefits as 
if using his/her regular sick leave accrual. Any vacation, sick leave or holiday hours 
earned while using donated sick leave hours shall be automatically deducted to 
offset sick leave bank hours. 

e. An employee may only use donated sick leave hours during the time following 
exhaustion of all the employee's accrued leave hours and the beginning of coverage 
under the Long Term Disability Plan (90 days from the date of occurrence). 

22.10 Other L.. .. v~: of .-\b" n e. Notwithstanding other provisions of this Agreement, a leave of 
absence with or without pay may be granted by the City Council upon recommendation by the City 
Manager for any period of time and upon any terms acceptable to the City and the employee. 
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An employee's pay for any period of absence under any provisions of this section shall equal the 
pay which the employee would have received had he/she worked his/her regular hours and regular 
days in his/her most regularly assigned class, but not in any temporarily assigned higher class, 
during the period of absence. 

No absence under any paid leave provision of this agreement shall be considered a break in service 
for any employee, and all benefits accruing to an employee under the provisions of this agreement 
shall continue to accrue during such absence. Absence under any unpaid leave provision of this 
agreement shall not be considered a break in service, but all other benefits accruing to an employee 
under this agreement shall cease to accrue for the duration of any such unpaid leave of absence 
unless continuation of such benefit accrual is required in accordance with the provisions of Article 
21 above. 

The City may, at its discretion, deny to any employee either paid or unpaid leave of absence under 
any provisions of this agreement during any work stoppage, strike, work slowdown or other job 
action against the City by its employees or during any bona fide emergency for which the City 
deems it necessary to have its employees work. 

ARTICLE 23: HOLIDAYS 

A new employee whose first working day is the day after a paid holiday, shall not be paid for that 
holiday. 

An employee who is terminating his or her employment and whose last day as a paid employee is 
the day before a holiday, shall not be paid for that holiday. 

An employee who is on a leave of absence without pay in such a way that he or she is not authorized 
any pay for both the regularly scheduled working day before the holiday and after the holiday shall 
not be paid for that holiday. 

The following are hereby established as holidays for City Employees: 

A. January 1, New Year's Day; 
B. Third Monday in January, Martin Luther King, Jr. Day 
C. Third Monday in February, Presidents' Day; 
D. March 31, Cesar Chavez Day 
E. Last Monday in May, Memorial Day; 
F. July 4, Independence Day; 
G. First Monday in September, Labor Day; 
H. November 11, Veterans' Day; 
I. Thanksgiving Day; 
J. Friday following Thanksgiving Day; 
K. December 24, Christmas Eve; 
L. December 25, Christmas Day; 



An employee who may be required to work holidays A, D, E, F, Hor K as outlined above, shall 
be entitled to compensatory time off or monetary compensation for such work at the rate of double 
the employee's hourly rate of pay. 

An employee who may be require to work holidays B, C, G, I or J as outlined above, shall be 
entitled to compensatory time off or monetary compensation for such work at the rate of one and 
one-halftimes the employee's hourly rate of pay. 

Floating Ho lida vs - This shall mean any twenty (20) hours during the fiscal year selected by an 
employee and approved by his or her department head. It is intended for these holidays shall take 
care of days which have special significance to particular employees such as religious holidays, 
birthdays, and the like. Annually on the first full pay period after July l, floating holiday time shall 
be credited to each employee working for the City. Employees hired during the previous fiscal 
year shall receive a pro-rated number of hours based on their hire date. Example: IfhiredonJanuary l of 
fiscal year I the employee would earn a prorated amount of hours from January to June of fiscal year l and those 
hours would be credited in July of fiscal year 2: Said holiday leave is to be used during the 12 months 
following the July 1st when it was given and this time may not be carried over to the next fiscal 
year. Selection of the Floating Holidays by the employee shall be requested at least fifteen ( 15) 
days prior to the date requested, except in cases of emergency or special circumstances which would 
require immediate approval by the department head. These hours are not available for cash out . 

. RTICLE 24: VACATION 

The City encourages rest and relaxation for all employees by taking approved vacation time. Every 
employee in a regular full-time position shall be entitled to paid vacations of approximately eleven 
(11) days per year during the first five (5) years of continuous employment, fifteen (15) days during 
the second five (5) years of continuous employment, and twenty (20) days after ten ( l 0) years of 
continuous employment. Said vacation shall be earned and credited on a paid regular scheduled 
work hour basis as hereinafter provided. 

For the first five (5) years of continuous employment, each employee in a regular position shall 
earn .04230 hours vacation for each paid regular scheduled work hour. 

For the second five (5) years of continuous employment, an employee in a regular position shall 
earn .0577 hour vacation for each regular scheduled work hour. 

After ten ( 10) years of continuous employment, an employee in a regular position shall earn .07694 
hours vacation for each paid regular scheduled work hour. 

Employees having maintained continuous employment in a regular position for or in excess of 
twenty (20) years shall earn vacation hours as detailed below, for each paid regular scheduled work 
hour. 

Year 
20 
21 
22 
23 

Vacation Hours per Work Hour 
.080786 
.084632 
088478 

.092324 
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24 .096170 

All vacation credit shall be applied to the employee's vacation accumulation account only upon 
completion of each pay period, with no credit to be applied during the progress of any pay period 
or for any portion of pay period during which the employee terminated his or her City service. 

Employees may accrue a maximum of three years 3 years of vacation earnings and must cash out 
a 1 year worth of vacation earnings paid out December 31 of that year. (i.e. an employee who earns 
88 hours a year of vacation time, can accrue up to 264 hours of vacation hours in theory, but 
needs to cash out 88 hours to keep the maximum at 176 hours before earning more hours etc). 

This limit shall go into effect six months after the effective date of the agreement to enable 
employees to plan time off to comply with the accrual limitations. If due to staffing shortages or 
other exigent circumstances vacation time cannot be scheduled, the accrual limit will be suspended 
until such time that vacation can be authorized. 

24.1 Vacation cheduling. Each department head shall be responsible for scheduling the vacation 
of employees in such a manner as to achieve the most efficient functioning of the department and 
the City service The department head shall have the right to change said vacation request if such 
request conflicts with the efficient functioning of the department and City service. It shall be the 
obligation of the department head or his or her designated representative to notify the affected 
employee as soon as possible after said conflict becomes known to the department head. No 
employee shall lose any vacation time due to such action. 

In any use of vacation, the minimum charged to the employee's vacation account shall be one­
quarter hour, while any additional actual absence over one-quarter hour shall be charged to the 
nearest quarter hour increment. 

If a designated holiday occurs during the work week in which vacation leave is taken by the 
employee, the holiday shall not be charged to vacation leave. 

ARTICLE 25: SICK LEA VE 

Each full-time employee of the City of Jackson shall earn .0462 hours of sick leave with pay for 
each paid regularly scheduled working hour to a maximum of ninety-six (96) working hours per 
year. 

Sick leave earned shall be added to the employee's sick leave accumulation account on the 
completion of the pay period. No credit is to be applied during the progress of pay period. 

Sick leave earned may be applied to absence caused by illness or injury of an employee. Sick leave 
may be used for medical and dental office calls when absent during working hours for this purpose 
and authorized by the department head. Such leave earned may also be used by an employee when 
an illness or injury of an immediate family member, residing with an employee, is serious enough 
to require the employee to absent from duty to personally care for such a person. Sick leave for this 
purpose shall not exceed five (5) working days per fiscal year and requires authorization by the 
department head. 



Immediate family refers to an employee's relative which is defined as follows: husband, wife, 
child, father, mother, sister, brother, father-in-law, mother-in-law, grandparents, son-in-law, 
daughter-in-law, grandchildren and foster parents or guardian in dependent relations permanently 
residing in the employee's household. 

In instances involving the use of a fraction of a day's sick leave, the minimum charged to the 
employee's sick leave account shall be one-quarter hour while any additional actual absence over 
one-quarter hour shall be charged to the nearest quarter hour increment. Such sick leave with pay 
can only be granted upon authorization by a department head. 

If, in the judgment of a department head, an employee may be using sick leave improperly, or 
department head has reasonable cause to believe an employee may be intending to improperly use 
sick leave, or if the department is experiencing a job action such as a sick out, blue flu, strike, work 
stoppage, or other concerted activity, the department head may require a doctor's certificate as 
verification of the employee's illness, sickness or injury, provided notice of such requirements has 
previously been given to the employee. 

An employee shall have the obligation to notify his or her immediate supervisor before leaving the 
job because of sickness or illness, and thereafter to notify the immediate supervisor daily of any 
continued absence unless the employee has stated an estimated date of return to work. 

Sick leave may only be used for authorized purposes. Unused sick leave will be lost upon 
retirement or separation. Upon retirement, sick leave will be reported to PERS for employee's 
service credit. 

ARTICLE 26: HOUR OF WORK; REST TL\lE: STANDBY COMPENSATION 
OVERTIME COMPENSATlON; COMPENSATORY TIME OFF; SHIFT 
DIFFERENTIAL; WEEKEND WORK; VEIDCLE C E 

The workday for part-time and extra-help employees shall be the same as that for full-time 
employees for purposes of overtime compensation. 

All office telephones will be answered from 8:30 AM to 5:00 PM without interruption (9:00 AM 
to 5:00 PM in the Police Department). Lunch periods and breaks shall be duty-free; employees 
shall not be required to answer telephones during breaks and lunch periods. 

Each employee shall be entitled to take, and shall take, a 15 minute duty-free break in the morning 
and a 15 minute duty-free break in the afternoon and duty-free lunch period. 

No employee may perform any duties during a lunch period or break unless emergency 
circumstances require the performance of duties during those periods as directed by the employee's 
department head, unless otherwise agreed. In addition, when the needs of City service so require, 
other exceptions may apply by mutual agreement of the Union and the City Manager. Paving crews 
of the Public Works Department may work through breaks and lunch periods when so directed by 
their supervisor Work performed through breaks or lunch periods shall be paid time and may 
require payment at overtime rates, unless the regularly scheduled work week is revised 
accordingly. 
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Breaks and lunch periods must be surrounded by work periods; breaks and/or lunch periods may 
not be ,combined nor may they be used to shorten a work day. All employees shall be allowed a 
meal period of not less than thirty (30) minutes, nor more than one (1) hour, scheduled 
approximately at the mid-point or middle of work shift. 

Any Department Head may develop a specific alternative work schedule, which alternative 
schedule may be implemented if the City Manager and Union so agree. Determination of 
alternative schedules in any department is subject to the meet and confer process. The City and 
SEITJ agree a flex time schedule may be initiated on a department by department basis and must 
be approved by a department supervisor or City Manager. The City must consider all such requests 
in good faith . Examples of a flex time schedule are those alternate work schedules which include, 
but are not limited to a "4/1 O" plan or "9/80" plan provided they conform to State and Federal law 
and do not violate the Fair Labor Standards Act. 

In the event a flex schedule request is denied, the proponents may appeal their case through the 
meet and confer process. Such negotiations shall be conducted between SEill and the City Manager 
or designated appointing authority to review and discuss the reasons for the City's decision. • 

26.1 Rest Tim . Every employee shall be granted compensated duty-free rest time at the rate of 
fifteen (15) minutes for each four (4) hours of continuous work or major fraction thereof. Rest 
periods are to be scheduled in the middle of each four ( 4) hour period or whenever feasible in 
accordance with efficient department operations. 

26.2 hift Differential. Employees who work after 5:00 P.M. but leaves before 11 :00 P.M. shall 
receive a shift differential of $0.75 per hour above their base rate of pay for time so worked. 
Employees who work after 11 :00 P.M. but leave before 7:00 A.M. shall receive a shift differential 
of $1 .25 per hour above their base rate of pay for time so worked. 

26.3 Working Hours. Work Week. and Overtime. Eight (8) hours shall constitute a day's work 
for all employees unless otherwise mutually agreed between the parties, excepting regular part­
time, variable shift, seasonal and extra help employees. 

The official work week of the City of Jackson shall be five (5) working days of eight (8) hours 
each unless otherwise mutually agreed between the parties. It shall be the duty of each department 
head to arrange the work of his or her department so that each employee therein shall work not 
more than five (5) days in each calendar week except that a department head may require any 
employee in his or her department to temporarily perform services in excess of five (5) days per 
week when public necessity or convenience so requires. 

For employees assigned to work a regular forty ( 40) hour work week, over-time shall be defined 
as time actually worked beyond eight (8) hours in a work day, or forty ( 40) hours in a work week. 

If, in the judgment of a department head, work beyond the normal work week provided herein is 
required, he or she shall authorize such overtime to be compensated for in pay at the rate of time 
and one-half. Overtime will be earned in one-quarter hour increments, rounded to the nearest one­
quarter hour period. Employees may request to be paid overtime services at the rate of time and 
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one-half upon approval of the department head and provided funds for such overtime payment 
have been appropriated in departmental budget. 

Employees may request that any overtime earned be credited as compensatory time off at the rate 
of one and one-half hours for each overtime hour worked. 

26.4 On-Call tatus 

A. Emolovec;s Subject ro On-Call and Rotation. 
All employees in the Water Department, Wastewater Department and Division of the Department 
of Public Works will be required to work on-call status on the following basis: 

B. 

1. Each employee in the above classification will be available for on-call status on a 
rotating basis, presently once every week for which there are employees subject to 
this section. For example, if there are five (5) employees subject to this program, 
each employee will work every fifth week. To the extent more employees are added 
in these classifications, the rotation will be expanded to include that employee. 

2. For purposes of this agreement, the Water Department, Wastewater and Public 
Works shall bid vacation time in order of seniority before March 1st of each calendar 
year for time in the coming year. For such bids, conflicts shall be resolved by 
departmental seniority. After March 1st of each year, additional vacation requests 
shall be made on a first come - first served basis. Employees with vacation scheduled 
during their on-call status must find an employee to trade weeks to cover the on-call 
shift . 

. \[ inimum Homly Obligation Ourino Pool eason 
1. An employee on an on-call status rotation will be scheduled for three (3) hours per 

day on the weekend during the pool season, with the specific start time to be set by 
the City with recognition of the work to be done. Testing regimen to be performed 
by pool personnel. Any hours scheduled to be worked on the weekend shall be in 
excess of hours scheduled to be worked on the previous Monday through Friday. 
These weekend hours shall be considered scheduled overtime, to be compensated at 
the rate specified under Section C, below. If the work scheduled to be performed 
during the minimal hourly obligation is completed in less than three (3) hours, the 
employee may leave the work site and remain on-call as defined under Section D, 
below. However, the employee will still be entitled to be paid for the minimum 
hourly obligation of three (3) hours at the rate specified in Section C below. 

2. It is understood that the assignment of on-call status work hours during the pool 
season is done to ensure that required pool maintenance tasks, such as chemical 

..., 

.) . 

testing, pump and automatic control inspection, and super-chlorination, are 
accomplished in addition to other tasks deemed necessary by the Public Works 
Superintendent. 
For weekends outside the pool season, there shall be no scheduled weekend hours . 
Rather, weekend work responsibilities shall shift to emergency response only, under 
the terms and conditions to be delineated below. 
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C. On-Call ratu - Pay 
1. An employee reporting for on-call status during pool season shall be paid at the 

2. 

,, 
.). 

overtime rate for a minimum of three (3) hours. 
Any hours worked as a result of a call-back pursuant to Section D, below, shall be 
compensated at the overtime rate. For hours worked subject to such a call-back, the 
employee shall be compensated for a minimum of three (3) hours at the overtime 
rate. 
An employee in an on-call status as detailed under Section D, below, shall be 
compensated for hours set forth in Section D, paragraph 2. 

D. Em roencv Response/On-Call Status. 
An employee subject to on-call status shall be available to respond to emergencies requiring 
immediate response by the Public Works Department Water Department, or Wastewater 
Department during the period specified in paragraph 2 below. All employees subject to being 
placed in an on-call status shall be able to respond to the Corporation Yard/Waste Water Treatment 
Plant, immediately upon rec ipt of notification but in no more than forty ( 40) minutes. For those 
employees residing in areas predisposed to inclement weather. said emplo ee shall make all 
necessary arrangements, subject to management's approval, to ensure that an immediate response, 
within the 40 minute time frame, will be met. 

1. When an employee is scheduled to work on-call status hours subject to the rotation 
described in Section A, above, the employee will be considered in on-call status to 
come to work before or after he/she has worked the minimum three hours pursuant 
to Section B and is away from the work site. 

2. On-call status shall extend through the end of the weekend or outside regular work 
hours . Employees shall be paid on-call pay during that assignment of $3.00 per 
hour. 

E. pecial v ms. 
City employees shall be available from time to time to work on special events taking place on 
weekends. Distinctions shall be made between special events, as follows: 

1. Private Functions. 
a. When employees are required to work outside regular work hours because 

of functions sponsored by private entities, they shall be compensated at the 
overtime rate. Assignments to work for such special events shall be made 
based on the number of employees needed and affecting employees on as 
equitable basis as possible. The ultimate authority as to which and how 
many employees shall be scheduled to work on such events shall lie with 
the appropriate Department Head(s). 

b. All charges for such work performed by city employees shall be borne by 
the private entity for which the event is taking place. 

2. Public or Community-Wide Functions. 
a. When employees are required to work on public or community-wide special 

events which take place on weekends, their regular weekday work schedules 
shall be "flexed" or shortened to allow for the number of hours 
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they are contemplated to "vork on the event, to bring that week's total hours 
worked by the employee to 40. This will serve to make the weekend 
coverage "expenditure neutral" for the City. 

b. Examples of events considered under this subsection include Dandelion 
Days, Independence Day, and Christmas Delights. 

F. Cell Phone. 
The City shall provide employees with a cellular phone when required for business use and agree 
to furnish a Push to Talk capability. 

G. 

1. An employee scheduled for on-call status shall be furnished a cell phone Push to 
talk device and shall have it on their person during the hours specified in Section 
D, paragraph 2, for the purpose of being called back to work for a timely response 
to the situation necessitating the call-back. 

2. When an employee is notified via cell phone to return to work on a call-back, the 
time of the City's initial call to the cell phone shall be logged by the City caller, 
and the on-call employee shall be required to respond within forty ( 40) minutes to 
the work site. 

Vehicles. 
Any employee scheduled for on-call status shall be permitted to take a City maintenance vehicle 
home at the end of his/her last regular shift. The purpose of this section is to facilitate a more 
timely response to the work site should it be at a location other than the City maintenance yard. 
This vehicle shall be equipped with the tools and materials required to respond to emergency 
situations for which an employee could be called back to work. 

H. On-Call Latu.: Tradin!! 
An employee who wishes to trade his/her on-call status with another employee may do so with 
another employee who agrees. All such trades must be documented in writing and signed by both 
employees, with an approval signature of the Superintendent which will not be withheld without 
good cause. 

I. .-\ crual of Cornoensar_<l Time Off. 
Nothing in this agreement shall preclude an employee working weekend hours, at his/her option, 
to accrue compensated time off at the rate of time and one half in lieu of being paid at the overtime 
rate for hours worked. Maximum accrual is one hundred and twenty ( 120) hours. 

J. Fail ure to Respond 'vVhen On Call c cu·. 
An employee in weekend on-call status who fail to respond to an emergency call-back without a 
showing of circumstances in mitigation may be subject to discipline, including being assigned 
additional weekend work hours or on-call availability. 

26.5 Vehicle Use 
Only those emplo} ees scheduled for on-call duty, the PW Foreman and the Water Foreman shall 
be allowed the use of City vehicles for travel to and from their place of residence, and only during 
their assigned on-call hours. 

ARTICLE 27: IIL -\J.Tll L\ .;;LR-\ ~TE BENEFITS: 
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The parties agree to maintain the City paid insurance benefits and levels of coverage which were 
in place upon ratification of the contract. This shall include dental, medical, life, disability and 
vision coverage. Effective January 1, 2016, the employee contribution toward medical insurance 
benefits shall be five percent (5%) of the medical insurance premium selected by the employee. 
The City shall pay ninety-five (95%) of the medical insurance premium. The employer shall 
provide fully paid dental and vision benefits for plans in effect July 1, 2006. Life and Long Term 
and Short-Term Disability coverage in effect on July 1, 2006 shall be maintained for the term of 
this contract. 

Effective May 1, 2020, both parties agree to eliminate PERS Care medical insurance option. City 
agrees to continue to the same coverage for the employee (Robert Stone) who is currently enrolled 
in PERS Care until the plan changes. 

Employees shall be eligible for reimbursement of up to $300.00 per calendar year for medical 
insurance deductible costs paid by the employee upon submitting a claim for same and providing 
proof of meeting the yearly deductibles. Fifty percent of the deductible paid by the employee is 
reimbursable until the employee meets the $500.00 deductible level, then the full $300.00 may be 
claimed by the employee. 

Employees who elect single or + 1 coverages and those who waive medical insurance coverage 
will receive a Medical Deferred Compensation (MDC) amount based on the MDC Formula 
established in 2003. The amount of Compensation will increase each year at the rate of any COLA 
agreements as per past practice. The amount determined shall be paid to the employees 457 plan. 
Union agrees to suspend application of COLA to MDC for one COLA cycle and to split COLA of 
5% into two cycles, 2.5% 7/ 1/2021 and 2.5% 7/1 /2022. 

In the event that the City incurs an increase in the cost of health premium benefits the Union or the 
City may request to meet for the purpose of negotiating how to manage the cost increase and cover 
the impact on the employees covered by this Agreement and/or provisions of the Article. 

Effective July 1, 2025, SEIU bargaining unit members hired on or after this date shall be 
responsible for the employee portion of the Medicare contribution. 

2 7 .1 Retiree Medical 

The City shall pay a health benefit allowance to all retirees. of$350.00 per month. 

ARTICLE 28: EiVIPLOYEE I CENTIVE PROGRAM 

Any employee that suggests how to achieve cost savings, improved service delivery or efficiency 
of City service, is encouraged to report such suggestion to the City Manager, along with a copy to 
their department head. The City Manager shall review and report back to the suggestor in thirty 

(30) days . If the City Manager believes the suggestion has merit, it may be researched further, and, if deemed 
appropriate, presented to the full City Council for possible implementation. An employee may be represented 
when presenting a suggestion to the City Manager and/or the City Council. If it is implemented, the suggesting 
employee shall receive a financial bonus not to exceed thirty-five percent (35%) up to a maximum of $5,000 of 
the first year's savings derived from the implementation and approval by the City Council. Such bonus shall 
not be subject to meeting and 
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conferring, appeal, or grievance procedures. 

ARTICLE 29: Ei\tlPLOYEE EDUCATION 

1. Provided an employee has obtained advance approval from the City Manager, the 
employee shall be eligible for reimbursement of tuition, books, and course materials, 
related to attendance at college courses in fields of study related to the.employee's work 
with City. 

2. Such advance approval may not be withheld unreasonably. 

3. An employee seeking reimbursement under this article shall be eligible for payment of said 
reimbursement upon showing of evidence of completion of the class with a grade of "C" 
or better. Where a class is given on a pass/fail basis, evidence of having passed the class 
shall be shown as a prerequisite to reimbursement. 

4. Courses taken for reimbursement under this Article shall be taken on the employee's non­
work time. However, an employee's accrued time off may be used if the class is not offered 
during non-work hours and the employee has the approval of her or his supervisor. 

29. l 

1. If an employee chooses to forgo reimbursement for the work related education as outlined 
above in Article 29, he/she shall be eligible for an increase of$30 over the employee's base 
monthly wage for each 30 units of college credit ( 45 units if taken on the quarter basis) 
obtained at the grade level of "C" or better ("pass" if taken on a pass/fail basis) in a field 
of study related to the employee's work with City. In order to be eligible for this differential, 
the employee must have obtained the course credit units during his or her employment with 
City. 

2. Employees shall be eligible for the following monthly differentials upon showing evidence 
of obtaining the following certificates: 
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Grade I Water Treatment Plant Operator Grade II 
Water Treatment Plant Operator Grade IV Water 
Treatment Plant Operator 
Grade I Water Distribution or Wastewater Operator Grade II 
Water Distribution or Wastewater Operator Grade III Water 
Distribution or Wastewater Operator Grade IV Water 
Distribution or Wastewater Operator Grade I Collection 
System Maintenance 
Grade II Collection System Maintenance Grade 
III Collection System Maintenance Grade IV 
Collection System Maintenance Notary License 
Pesticide Applicator License Pool 
Operator 
POST Dispatcher Certificate 
POST Records Supervisor Certificate ICBO 
Combination Inspector Certificate ICBO Plans 
Examiner Certificate California Class B Driver 
License 
Car Seat Technician Certificate 

$12.50/month 
$25.00/month 
$60. 00/month 
$80.00/month 
$160.00/month 
$200.00/month 
$250.00/month 
$80.00/month 
$160.00/month 
$200.00/month 
$250.00/month 
$30.00/month 
$50.00/month 
$50.00/month 
$50.00/month 
$30.00/month 
$30.00/month 
$30.00/month 
$75.00/month 
$30.00/month 

CLETS - California 
Law Enforcement 
Telecommunications 
Trainer Certificate 
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$30.00/month 
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All existing certificates covered by this MOU will receive full pay at the rates listed above. 
Employees must obtain authorization from their Department Head or City Manager prior to 
obtaining additional licenses or certificates that qualify for educational incentive pay. Incentive pay 
for additional certificates not identified in this list may be authorized by the City Manager. 

For water treatment certificates, employees are responsible for all costs associated to obtain and 
renew or maintain them . 

For other certificates, City is responsible for all renewal cost, membership fees as well as test 
registration costs and required pre-test classes for the first time when an employee takes a 
certificate test. Employees are responsible for any re-test associated fees. For a certificate that 
entails progressive grade levels, employees receive certificate pay for the highest grade obtained. 

Em pl o"~e Development. Employees new to City employment in regular positions shall be 
prov ided a bas ic orientation program. It hall include introduction to o bjectives of City 
employment service and employment responsibility, benefits and privileges, and information on 
recognized employee organizations. 

Job-related training is ordinarily accomplished by the individual employee at his or her request 
outside the normal working hours. In-service training is normally conducted during regular 
working hours on a departmental basis. It is oriented to develop skills or to enhance an employee's 
ability to perform. In-service training may be frequentl y compulsory. Department heads shall allow 
a minimum of two (2) hours a month for on the job training based on the certificate requirements 
to schedule such training so employees assigned to evening and morning shifts shall have an 
opportunity for such training . 

RTICLE 30: SAFETY BOOTS 

The city agrees to maintain a program for supplying approved safety shoes for all employees 
required to wear them . The City will supply the employee for actual and reasonable costs for the 
shoes up to a maximum of $250 per employee per year. 

Each job classification wil_l be assigned an individual salary grade. Each salary grade will identify 
the monthly six-step salary range as the established compensation for that class. The current Step I 
salary established for each class will remain the Step I salary of the new salary range. Each 
subsequent step in the salary range will be 5% more than the preceding step, through Step 6. Any 
negotiated salary adjustments will be made to the first step in the salary range. Once adjusted, each 
subsequent step will be 5% more than the preceding step, through Step 6. 

Approval of City of Jackson Salary Range Schedule (Appendix B) and Classification Ranges 
(Appendix C) . SEIU l 021 bargaining unit members shall receive pay retroactive to March I, 
2025. 

35 35 



Effective July I, 2026, all members of the unit will receive a five (5%) Cost of Living adjustment. 

31.1 Retirement Benefits 

Employees shall be covered by the Public Employees Retirement System 2.5% at 55 retirement 
program. New employees hired who have not previously been a member of the PERS system will 

participate in the 2% at age 62 for all new miscellaneous (non-safety) members with an early 
retirement age of 52 and a maximum benefit factor of2.5% at age 67. 

Employee-paid PERS contributions will be "picked-up" by the City pursuant to Internal Revenue 
Code Section 414 (h) (2) which was adopted by the City Council through Resolution 2002-14. 

31.2 Long "iLv Pay 

Employees with 15 years of continuous full-time service with the City of Jackson shall be eligible 
for an additional 2.0% salary. Said longevity pay shall increase in 2.0% increments for each 
additional five years of continuous service above 15 years. In order to remain eligible for longevity 
pay, the employee must not receive an overall performance evaluation of "Fails to Meet 
Standards." If a "Fails to Meet Standards" rating is received, all longevity pay for the employee 
will be suspended until the rating is improved above this level. A re-evaluation will take place 
three months later to provide an opportunity to improve the rating. 

31.3 alarv Step on Promotion 

An employee appointed to a position with a higher salary range shall have their salary adjusted to 
the first step of the new range or to the step in the new range which is at least 5% higher than the 
salary the employee was receiving prior to the promotion, whichever is greater, provided that the 
new salary is within the new range. The effective date of the promotion shall become the new merit 
advancement date for the employee and they shall not be eligible to receive a merit step increase 
until fifty-two (52) weeks after such date. 

31.4 Medicare 

Effective July 1, 2026, SEIU 1021 bargaining unit members will contribute 100% of the employee 
portion of Medicare. 

ARTICLE 32 : 457 PLAN 

The City agrees to provide a match ofup to $150.00 per month for employees contributions to the 
City's 457 plan. 

RTICLE 3: F. JR .\ D .EO L. \L TRE 
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The City will promptly notify the Union in writing of any changes, amendment, modification, 
exception or addendum to any agreement made by any other bargaining unit during the term of 
this MOU. In the event that the City negotiates or imposes changes in any wages, hours, benefits 
and other terms and conditions of employment in another bargaining unit that are more beneficial 
or higher than the conditions negotiated in this MOU, the Union shall have the option to apply all 
or part of the improved conditions to the SEIU unit. For matter of comparison, the total 
compensation of an adjustment to another group on an annual basis, per employee, shall be the 
determining factor. The improved conditions shall apply retroactively to the date the conditions 
applied to the other unit. 

ARTICLE 34: PAST PRACTICES 

All beneficial past practices in effect on January 21, 1998 shall remain in place for the duration of 
this agreement. However, the parties may amend any past practice by mutual agreement. 

ARTICLE 35: T£R),{. \,VJTNESS .\ :\D SIGNATORS 

35.1 Except as otherwise provided herein, the provisions of this Agreement shall become 
effective on July 1, 2025, and shall remain in effect through June 30, 2027. 

35.2 In witness whereof this Agreement was ratified by a membership vote of the Union on 
June 23, 2025. 
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CITY OF JACKSON SALARY RANGE SCHEDULE 

l°fppelnd 1) ! 
/111111,d lly Momh\y , Hourly_ 
Stcpl Step2 Step 3 Step 4 Step 5 Step 6 Step 1 Step 2 Step3 Step 4 Step 5 Steps Step 1 Step 2 Step 3 Step4 Step 5 Ster.,6 

~10,549 32,076 33,680 35,364 37,132 38,989 2,546 2,673 2,807 2,91\7 3,094 3,249 14.69 15.42 16.19 17.00 17.85 18.74 • -
:n.312 32,878 34,522 36,248 38,060 39,963 2,609 2,740 2,877 3,021 3,172 3,330 15.05 15.81 16.60 17.43 18.30 19.21 
~l 1095 33,700 35,385 37,154 39,012 40,962 2,675 2,808 2,949 3,096 3,251 3,414 15.43 16.20 17.01 17.86 18.76 19.69 
:32,897 34.542 36,269 38,083 39,987 41,986 2,741 2,879 3,022 3,174 3,332 3.499 15.82 16.61 17.44 18.31 19.22 20.19 

3:l,720 35,406 37,176 39,035 40,987 43,036 2,8 10 2,950 3,098 3,253 3,416 3,586 16.21 17.02 17.87 18.77 19.71 20.69 

34,563 3il,291 31:l,106 40,011 42,011 44,ll2 2,880 3,0Z4 3,175 3,334 3,501 3,676 16.62 17.45 18.32 19.24 20.20 21.21 

'.lo.427 37,198 39,058 41,011 43,062 45,215 2,952 3,J.00 3,255 3,418 3,588 3,768 17.03 17.BB 18.78 19.72 20.70 21.74 

3tdl:I 38,128 40 ,035 42,036 44,138 46,345 3,026 3,177 3,336 3,503 3,678 3,862 17.46 18.33 19.25 20.21 21.22 22.28 

37,220 39,01:ll 41,036 43,087 45,242 47,504 3,102 3,257 3.420 3,591 3,770 3,959 17.89 18.79 19.73 20.72 21.75 22.84 

:18,151 40,059 42,061 44,165 46,~73 48,691 3,179 3,338 3,505 3,680 3,864 4,058 18.34 19.26 20.22 21.23 22.29 23.41 

39,105 41,060 43,113 45,269 47,532 49,909 3,259 3,422 3,593 3,772 3,961 4,159 18.80 19.74 20.73 21.76 22.85 23.99 

40,082 42,086 44,191 46,400 48,720 51 ,156 3.340 3,507 3,683 3,867 4,060 4,263 19.27 20.23 21.25 22.31 23.42 24.59 

41,084 ,13,139 45 ,296 47,560 49,938 52,435 3,424 3,595 3,775 3,963 4,162 4,370 19.75 20.74 21 .78 22.87 24.01 25.21 

42,112 44,217 46,428 48,749 51,187 53,746 3,509 3,685 3,869 4,062 4,266 4,479 20.25 21.26 22.32 23.44 24.61 25.84 

ti3,16l\ 45,:l23 47,589 49,968 52,467 55,090 3.597 3,777 3,966 4,164 4,372 4,591 20.75 21.79 22.88 24.02 25.22 26.49 
·-

•\4,'l43 46,456 48,778 51,217 53.778 56,467 3,687 3.871 4,065 11.268 4,482 4,706 21.27 22.33 23.45 24.62 25.85 27.15 - 45,350 47,617 49,998 52,498 55,123 57,879 3,779 3,968 4,166 4,375 4,594 4,823 21.80 22.89 24.04 25.24 26.50 27.83 

4t:i,4B:J 48,807 51,248 53,810 56,501 59,326 3,874 4,067 4,271 4.484 4,708 4,944 22.35 23.47 24.64 25.87 27.16 28.52 

41,645 50,028 52,529 55,155 57,913 60,809 3,970 4,169 4,377 4,596 4,826 5,067 22.91 24.05 25.25 26.52 27.84 29.24 

dU,836 51,278 53,842 56,534 59,361 62,329 4,070 4,273 4,487 4,711 4,947 5,194 23.48 24.65 25.89 27.18 28.54 29.97 

S0,057 52,560 55,188 57,948 60,845 63.887 4,171 4,380 4,599 4,829 5,070 5,324 24.07 25.27 26.53 27.86 29.25 30.72 

51,309 53,874 56,568 59,396 62,366 65,485 4,276 4,490 4,714 4,950 5,197 5.457 24.67 25.90 27.20 28.56 29.98 31.48 

' 52,592 55,221 57,982 60,881 63,925 67,122 4,383 4,602 4,832 5,073 5,327 5,593 25.28 26.55 27.88 29.27 30.73 32.27 

53,906 56,602 59,432 62,403 65,523 68,800 4,492 4,717 4,953 5,200 5,460 5,733 25.92 27.21 28.57 30.00 31.50 33.08 

i 5~,'.154 58,017 60,918 63,963 67,162 70,520 4,604 4.835 5,076 5,330 5,597 5,877 26.56 27.89 29.29 30.75 32.29 33.90 

i ~6.635 59,467 62,440 65,562 68,841 72,283 4,720 4,~) 5G 5,203 5,464 5,737 6,024 27 .23 28.59 30.02 31.52 33.10 34.75 

' ,iB,051 60,951i 64,001 67,202 70,562 74,090 4,838 5,079 5,333 5,600 5,800 6,174 27.91 29.30 30.77 32.31 33.92 35.62 

I 59,503 62.478 65,602 68,882 72,326 75,942 4,959 5,206 5,467 5,740 ·6,o:a 6,328 28.61 30.04 31.54 33.12 34.77 36.51 

j 60,9!10 64,040 67,242 70,604 74,134 77,841 5,083 5,337 5,603 5,BB4 6,178 6,487 29.32 30.79 32.33 33.94 35.64 37.42 
) 62 ,515 65,641 _.68,923 72,369 75,987 79,787 5,210 5,470 5,744 6,031 6,332 6,649 30.06 31.56 33.14 34.79 36.53 38.36 

I li4,078 67,282 70,646 74,178 77,887 81,781 5,340 5,601' 5,887 6,181 6,491 6,815 30.81 32.35 33.96 35.66 37.45 39.32 

>. 65,680 68,964 72,412 76,032 79,834 83,826 5,473 5,747 6,034 6,336 6,653 6,985 31.58 33.16 34.B1 36.55 38.38 40.30 

3 61,322 70,688 74,222 77,933 81,830 B5,921 5,610 5,891 6,185 6,494 IS,819 7,160 32.37 33.98 35.68 37 .47 39.34 41.31 

1(68,ll05 72,455 76 ,078 79,882 83,876 88,069 5,750 6,038 6,340 6,657 6,990 7,339 33.1B 34.83 36.58 38.40 40.32 42.34 

'• 70,730 74,266 77,9B0 81,879 85,872 90,271 5,894 6,189 6,498 6,823 7,164 7,523 34.00 35.70 37.49 39.36 41.33 43.40 

tj 71,498 76,123 7\;),929 83,926 BB,122 92,528 6,042 6,344 6,661 6,994 7,3q3 7,711 34.85 36.60 38.43 40.35 42.37 44.48 

I 7,:,310 78,0'..!6 81,927 86,024 90,325 94,841 6,193 6 ,502 6,827 7,169 7,527 7,903 35.73 37.51 39,39 41.36 43.43 45.60 

8 16.168 79,977 83,975 88,174 92,583 97,212 6,347 6,665 6,998 7,348 7,715 8,101 36.62 38.45 40.37 42.39 44.51 46.74 

5 7B,0 /2 8.l,976 86,075 90,379 94,898 99,642 6,506 6,831 7,173 7,532 7,908 8,304 37.53 39.41 41.38 43.45 45.62 47.91 

0 80,024 84,025 88,227 92,638 97,270 \(12, 133 6,669 7,002 7,352 7,720 8, 106 8,511 38.47 40.40 42.42 44_54 46.76 49.10 

l 8:.!,025 86,126 90,432 94,954 99,702 104,687 6,835 7,177 7,536 7,913 8,308 8,724 39.44 41.41 43.48 45,65 47.93 50,33 
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86,177 
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80,540 

!i:?,004 

'.l~.124 

~7.50'.l 

99,939 

102,438 

lll4,999 

107,624 

l lU.314 

113,072 

U :..899 
118,796 

121,766 

1, 4.811 

12l.'il31 

131,129 

n4,407 

137 .767 

l4l,?12 

144.742 
1,48,361 

152,070 

155.671 

15$,768 
-· 

9 L6:l.762 

u 167,856 

l 112.us:J 

2 176,35tl 

:.! 180,763 
,1 J.8~.282 

s \89.914 

6 194,662 

7 199 528 

'8 204,517 

'9 209,630 

10 214,870 

ll ~,v.242 

12 2l!i.Mll 

!:J 23 l, 392 

3'l ~37.tn 
o::> 24J,l06 --,a :!~9. 184 

57 .!55,41:l 
38 '.l6l,/99 -
K:~ 268,344 

88,279 92,693 

90,486 95,011 
9:!,748 97,386 

95,067 99,1!20 
97,444 t02,'.l16 

99,880 104,874 

102,377 107,496 

10'1,936 110,183 

107,560 112,938 

110.249 115,761 

llJ,005 118,655 

115,830 121,622 

118,726 124,662 

121.694 127,779 

124,736 130,973 

127,855 1311,247 

131,051 137,604 

13•1.:!27 141,044 

137,686 144,570 

141 ,128 148,184 

144,656 151,889 

148,272 155,686 

151,979 159,578 

155,779 163,567 

159,673 167,657 

163,665 171,848 

167,756 176.144 

J.71,950 180,548 

176.2119 185,062 

180,655 189,688 

185,172 194,430 

189,801 199,291 

194,546 204,273 
199,4 10 209,380 

204.395 214,615 

209,505 219,980 

214,742 225,480 

220, 111 231,117 

225,614 236.894 

231,254 242,817 

237.035 248,887 

242,961 255,109 

249,f'l35 ?61,487 

255,261 268,024 

261,643 274,725 

268.184 281,593 

274,888 288,633 

281,761 295,849 

97,328 102,194 107,304 7,006 7,357 

99,761 104.749 109,987 7,181 7,541 ... 
102,255 )07,368 112,736 7,361 7,729 

104,811 110.052 115,555 7 ,.545 7,922 

107,432 112.803 118,444 7 .734 8,120 

110,118 115,623 121,405 7,927 8,323 

112,871 118,514 124,440 8,125 8,531 

115,692 121.477 127,551 8,328 8,745 

118.585 124,514 130,740 8,536 8,963 

121,549 127,627 134,008 8,750 9,187 

124.588 130,817 137,351! 8,969 9,417 

127,703 134,088 140,792 9,193 9,653 

130,895 137,440 144,312 9,423 9,894 

134,168 140,B76 147,920 9,658 10,141 

137,522 144,398 151,618 / 9,900 10,395 

140,960 148,008 1-55,408 10.147 10,655 

144,484 151,708 159,293 10,401 10,921 

148,096 155,501 163.276 10,661 11,194 

151,798 159,388 167,358 10,927 11,474 

155,593 163,373 171,542 11,201 11,761 

159,483 167,457 175,830 11 ,,181 12,055 

163,470 171,644 180,226 11,768 12,356 

167,557 175,935 184,731 12,062 12,665 

171,746 160,333 189,350 12,363 12,982 

176,039 184,841 194,084, 12 ,672 13,306 

180,440 1B9,462 198,936 12,989 13,639 

184,951 194.199 203,909 13,314 13,980 

1B9,575 199,054 209,007 13,647 14,329 

194,315 204,030 214,232 13,988 14,687 

199,173 209,131 219,588 14,338 15,055 

204,152 214,359 225,077 14,696 15,431 

209,256 219,718 230.704 15,0611 15,817 
·-

214.487 225,211 236.472 15,440 16.212 
219,849 230,842 242,384 15,826 16,617 

225,345 ::!36.613 2-48,443 16,222 17,033 

230,979 242,528 254,6511 1,6,627 17,459 

236,754 248,591 261,021 17,043 17,895 

242,672 254,806 267,546 17,469 18,343 

248,739 261.176 2711 ,235 17,906 18,801 

254,958 267,706 281,091 lll.354 19,271 

261,332 274.398 288,1.18 18,812 19,753 

267,B65 281,258 295,321 19,263 20,247 

2.74.562 288,290 302,704 19.765 20,753 

281,426 295,497 310,272 20.259 21,272 

288,461 302.884 318,028 20.765 21,804 

295,673 310,456 325,979 21,21:14 22.349 
303.065 318,218 334,129 21,817 22,907 

310,641 326,173 342,482 22,362 23,480 

7,724 8,111 8,516 8,942 40.42 42.44 44.56 46.79 49.13 51.59 
7,918 8,313 8,729 9,166 41.43 43.50 45,68 47 96 50.36 52.88 
8,115 8,521 8,947 9,396 42.47 44.59 46,82 49.16 51.62 54.20 
8,318 8,734 9,171 9,630 43.53 45.71 47.99 50.39 52.91 55.56 
8,526 8.953 9,400 9,870 44.62 46.85 49.19 51.65 54.23 56.94 
8,739 9,176 9,635 10,117 45.73 48.02 50.42 52.94 55.59 58.37 
8,958 9,406 9,876 10,370 46,88 49.22 51.68 54.26 56.98 59.83 
9,182 9,641 10,123 10,6.29 48,05 50.45 52.97 55.62 58.40 61.32 
9,411 9,882 10,376 10,895 49 .25 51.71 54.30 57.01 59.86 62.86 
9,647 10,129 10,636 11,167 50.48 53.00 55.65 58.44 61.36 64.43 
9,888 10,382 10,901 11,447 51.74 54.33 57.05 59.90 62.89 66.04 

10,135 10,642 11,174 11,733 53.04 55.69 58.47 61.40 64.47 67.69 
10,389 10,908 11,453 12,026 54.36 57.08 59.93 62.93 66.08 69.38 
10,648 11,181 11,740 12,327 55.72 58.51 61.43 64.50 67.73 71.12 
10,914 11,460 12,033 12,635 57.11 59.97 62.97 66.12 69.42 72.89 
11,187 11,747 12,334 12,951 58.54 61.47 64.54 67 ,77 71.16 74.72 
11,467 12,040 12,642 13,274 60.01 63.01 66.16 69.46 72.94 76.58 

11,754 12,341 12,958 13,606 61.51 64.58 67.81 71.20 74.76 78.50 

12,047 12,650 13,282 13,946 63.04 66.19 69.50 72.98 76.63 80.46 

12,349 12,966 13,614 14,295 64.62 67.85 71.24 74.80 78.54 82.47 

12,657 13,290 13,955 14,653 66.23 69.55 73.02 76.67 80.51 84.53 

12,974 13,623 14,304 15,019 67.89 71.2B 74.85 78,59 82.52 86.65 
13,298 13,963 14,661 15,394 69.59 73.07 7t:i .72 80.56 84.58 88.81 

13,631 14,312 15,028 15,779 71.33 74.89 78.64 82.57 86.70 91.03 
13,971 14,670 15,403 16,174 73.11 76.77 80.60 84.63 88.87 93.31 

14,321 15,037 15,789 18,578 74.94 78.69 82.62 86.75 91.09 95.64 
14,679 15,413 16,183 16.992 76.81 80.65 84.68 88.92 93.36 98.03 

15.046 15, 798 16,588 17,417 78.73 82.67 66.80 91.14 95.70 100.48 
15,422 16,193 17,003 17.853 80.70 84.74 B8.97 93.42 98 .09 103.00 

15,807 16,598 17,428 18,299 82.72 86.85 91.20 95.76 100.54 105.57 
16,203 17,013 17,663 18,758 84.79 89.02 93.4B 98.15 103,06 108.21 

16,608 17,438 18,310 19,225 86.91 91.25 95.81 '100.60 105.63 110.92 

17,023 17,874 18,761J 19,706 69.08 93.53 98.21 103.12 108.27 113.69 
17,448 18,321 19,237 20.199 91.30 95.87 100.66 105.70 110.98 116.53 

17,885 18,779 19,718 20,704 93.59 98.27 103.18 108.34 113.76 119.44 

18,332 19,248 20,211 21,221 95.93 100.72 105.76 111.05 116.60 122.43 
18,790 19,729 20.716 21,752 98.33 103.24 108.40 113.B2 119.52 125.49 

19,260 20,223 21,234 22.296 100.78 105.82 111.11 116.67 122,50 128.63 

19,741 20,728 21,765 22,853 103.30 108.47 113.89 119.59 125 .57 131.84 

20,235 21,246 22,309 23,424 105.69 111.18 116.74 122.58 128.70 135.14 

20 ,741 21,778 22,867 24,010 108.53 113.96 119.66 125.64 131.92 138.52 

21,259 22,322 23,438 24,610 111.25 116.81 122.65 128.78 135.22 141.98 

21,791 22,880 24,024 25,225 114.03 119.73 125.71 132.00 138.60 145.53 

22,335 23,452 24,625 25,856 116.88 122.72 128.86 135.30 142.07 149.17 
22,89•1 24,038 25.,240 36,50.2 119.80 125.79 132.08 138.68 145.62 152,90 

23,466 24,639 25,B71 27,165 122.79 128.93 135.38 142.15 149.26 156.72 

24,053 25,255 26,518 27,844 125.86 132.16 138.77 145.70 152.99 160.64 

24,654 25,887 27,181 28,540 129.01 135.46 142.23 149.35 156.81 164.65 
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' 326,950 

335,1:?4 

343,502 

352 ,090 

288,805 ,__ - 303,245 

296,()2!.i 310,826 

303,425 318,597 

311,011 326,562 
318,786 334,726 
326,756 343,094 

334,925 351,671 

343,298 360,463 

351,880 369,474 

360,677 378,711 

369,694 388,179 

318,407 334,328 351,044 22,921 24,067 

326,367 342,686 359,820 23,494 24,669 

334,527 351,253 368,816 24,081 25,286 

342,890 360,034 378,036 24,683 25,918 

351,462 369,035 387,487 25.301 26,666 
360,248 378,261 397,174 25,933 27,230 

369,255 387,717 407,103 26,681 27,910 

378,486 397,410 417,281 27,246 28,608 

387,948 407,346 427,713 27,927 29,323 

397,647 417,529 438,406 28,625 30,056 

407,588 427,968 449,366 29,341 30,808 

25,270 26,534 27,861 29,254 132.24 138.85 145.79 153.08 160.73 168,77 
25,902 27,197 28,557 29,985 135.54 142.32 149.44 156.91 164.75 172.99 -26,550 27,877 29,271 30,735 138.93 145.88 153.17 160.83 168.87 177.32 
27,213 28,574 30,003 31,503 142.40 149.52 157.00 164.85 173.09 181.75 

27 .. 894 29,288 30,753 32,291 145.96 153.26 160.93 168.97 177.42 186.29 
2B,591 30,021 31,522 33,096 149.61 157.09 164.95 173.20 181.86 190.% 

29,306 30,771 32,310 33,925 153.35 161.02 169.07 177.53 186.40 195.72 

30,039 31,541 33,118 34,773 157.19 165.05 173 .30 181.96 191.06 200.62 

30,790 32,329 33,945 35,6113 161.12 169.17 177.63 186.51 195.84 205.63 

31,559 33,137 34,794 36,534 165. 15 173.40 182.07 191.18 200.74 210.77 

32,348 33,966 35,664 37,447 169.27 177.74 186.62 195.96 205.75 216.04 
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