



































































































































j.  The safety protocols identified in Attachment B will be followed when employees are working in an ACRCoffice. These
protocols shall be adjusted as public health guidelines change.

k. In accordance with public health guidelines, ACRCand the Union encourage all employees to be vaccinated against
COVID-19.

5. For employees who are working remotely/telecommuting, the following additional provisions shall apply:

a. Employees working remotely/telecommuting must complete an ACRCRemote Work Agreement, Portable Mobile
Device and Security Agreement and ACRCExchange/Outlook Email System Access Agreement and submit these forms
electronically as designated by IT or HR.

b. If an employee experience issues with their employer issued laptop, the employee must immediately notify ACRC
Information Technology (IT) Department. The IT Department may try to resolve the issues remotely; however,
employees may be required to bring their devices in the office for IT to properly assessit or if the IT Department
determines a potential security risk exists within the device, during which time the employee may continue to work
in the office until their device is resolved or is replaced. Critical updates may also require employees to come into the
office. The IT Department can determine how to best utilize ACRCequipment and/or personal equipment for remote
working. The IT Department must ensure security and confidentiality protocols are in place under all conditions for
immediate implementation when needed.

c. In situations where an employee is unable to complete a full day's amount of work due to an interruption of
technology outside of ACRC'scontrol or purview, they may come into their assigned office to continue to work,
provided that space is available within applicable safety protocols. If they choose to not report to their ACRCoffice to
work, or if space in the office is not available, they may then use their available accrued vacation benefits.

d. The parties recognize that it is often difficult to precisely calculate the amount of necessary businesses expenses
which are incurred by an employee when working from home. Employees working remotely shall receive a payment
in the amount of Twenty-Five Dollars ($25.00) per month to cover business expenses relating to working remotely.
All staff will be required to obtain and maintain adequate home internet coverage and telephone service in order to
carry out their work duties and be available for business purposes during their scheduled work hours. ACRCreserves
the right to provide any proper equipment to staff when it is deemed it is in the best interest of ongoing operations.
ACRCwill Meet and Confer with the Union regarding any adjustments to the remote work pay. Payment will be made
no later than the fifth (5) business day of the month following the end of the prior month.

e. If an employee believes they have incurred expenses greater than the amount generated by the receipt of remote
work pay, they may submit a listing of these expenses through ACRC'sregular expense reimbursement process with
sufficient supporting documentation. Requests for reimbursement of reasonable and necessary business expenses,
with supporting documentation, will be reviewed for potential reimbursement. Examples of an unreasonable request
could include reimbursement for a new laptop/desktop computer; or purchasing/installing equipment or software
while also having the availability of similar ACRCequipment or software; new phone; or basic home maintenance or
upkeep, such asrent payments, utility bills, carpet cleaning, etc. If an employee continues to request reimbursement
for expenses greater than the amount generated by receipt of remote work pay, the employee may be required to
cease remote work and report to work at the assigned ACRC office.

6. From May 1, 2021 until August 31, 2021, employees who had previously been working remotely may volunteer to return to
work at the ACRCoffice to which they had been assigned prior to March, 2020, in accordance with the following provisions:

a. The number of persons who may occupy any ACRC offices at any one time shall be in accordance with the California
Department of Public Health's Blueprint for a Safer Economy County Tier Framework, Offices (non-essential
businesses). As all of the counties within ACRC catchment change tiers, the permitted occupancy levels in ACRC offices
will change as well. If the state abandons the tier system, then offices may be occupied in accordance with the
California Emergency Temporary Standard and CDC guidelines, which limit occupancy based on maintaining social
distance, ventilation, etc.

b. From May 1, 2021 until August 31, 2021, the parties agree to use an "all-volunteer" system for identifying those
employees who will be allowed to work in an ACRCoffice. All employees who volunteer to returnto workin an ACRC
office shall be allowed to do so, up to the maximum occupancy levels identified in the County Tier Framework or the
occupancy levels identified in subdivision 5.a., above. Employees volunteering to return to work in ACRC office shall
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adhere to one of the following work schedules: (A Track) Monday and Tuesday or (B Track) Thursday and Friday,
Volunteers may also be allowed to return to the office for three, four or five specified days per week, if safe occupancy
levels can be maintained. Days in addition to two days per week shall be pursuant to section 4c of this agreement. If
there are an excess number of volunteers for any one Track, ACRCwill try its best to develop a solution or suitable
workstation at the ACRC office for the employee, otherwise the excess number of volunteers shall continue working
remotely, with preference being given to less-senior employees to workin the ACRC office.

7. Effective September 1, 2021, employees may still be working remotely/telecommuting, but then may be required by their
managers to return to office asfollows:

a. Startingon September 1, 2021, all employees can be required to report to their assigned ACRC office two or more
days per week. Daysin addition to two days per week shall be pursuant to section 4c of this agreement. By July 30,
2021, employees will indicate their preference to work in the office on: (A Track) Monday and Tuesday, or (B Track)
Thursday and Friday. Managers will endeavor to assign employees to their first choice of a schedule, but may also
assign employees to the track other than their first choice in order to balance, within an individual work unit, such
factors as office equipment, alternate work schedules, and the skill sets and the experience levels of allemployees on
a particular track. In the event that all other factors are equal, seniority (based on date of hire with the agency) shall
be used to determine whether an employee is assigned to their first choice of a particular track. Managers shall
inform employees of their track assignments by August 10, 2021. Employees may also be allowed to return to the
office for three, four or five specified days per week, if safe occupancy levels can be maintained.

b. Inthe eventthatthe number of persons who may occupy any ACRC office at any one time is limited by the California
Department of Public Health's Blueprint for a Safer Economy County Tier Framework, Offices (non-essential
businesses), or by the California Emergency Temporary Standard and CDCguidelines, which limit occupancy based on
maintaining social distance, ventilation, etc., and such limitatons mean that not all employees on a particular track
can report to work in the office at the same time, then employees will be required to work remotely, based on
seniority, with the most senior employee work remotely, and so on, up to the safe occupancy limits.

8. The parties agree to meet on or about February 1, 2022 regarding this agreement. If, at thattime, circumstances relating to
the COVID-19 pandemic are not sufficiently resolved, the parties will negotiate a replacement to this agreement. If, at that
time, circumstances related to the COVID-19 pandemic are sufficiently resolved to allow the parties to reach a permanent
remote work agreement, while takinginto considerationthe needs of providing service to clients, the parties hereby commit
to negotiate for such a permanent agreement.
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